AOMUHNCTPALINA
MPOHMHCKOI'O CEJIbCKOI'O NOCEJIEHUA
CEPA®VIMOBMYCKOIrO MYHULUMMANBHOIO PAMOHA
BONIrOrPAACKOW OBNACTU

NMOCTAHOBIEHNE

Ne13 11.03.2024r.

06 yTBepXXAEeHMUN aAMUHUCTPATUBHOIO pernamMeHTa npeaocraBneHus
MyHMLUMNanbHoM ycnyrn «CoBepLueHne HotapuanbHbIX 4eNCTBUNA YNONTHOMOYEHHbIM
DOJMKHOCTHbIM NULOM agMUHUCTPaunm NMPOHUHCKOro cenbCKOro noceneHus
CepadmmoBUuUYCKOoro myHmuunanbHoro pamoHa Bonrorpagckon obnactn»

B cootBeTcTBUKN ¢ DPepepanbHbiMmn 3akoHamu oT 06.10.2003r. Ne131-d3 «O6 obLwmx
NPUHUMNAxX opraHuM3aumm MeCTHOro camoynpasneHns B Poccuinickon degepauum», OT
27.07.2010r. Ne210-®3 «OO6 opraHuMsaumMm npeaocTaBneHnss rocy4apCTBEHHbLIX W
MyHUUMNAnNbHbIX ycnyr», npukazoMm MwuHiocta Poccum ot 07.02.2020r. Ne16 «O6
yTBEPXOEHUN  VIHCTPYKUMM O  nNopsigke  COBEpLIEHUsI  HOTapuanbHbIX — OEWUCTBUM
AOSDKHOCTHBIMW ~ fiMaMM  MECTHOrO  camMoynpaBfieHusi», PYKOBOACTBYSAACb  YCTaBOM
IMpoHUHCKOro cenbckoro noceneHns CepadmMMOBUYCKOrO MyHULMMNANbHOro panoHa
Bonrorpaackon obnactu, agmuHucTpaumsi  [IPOHMHCKOrO  CENbCKOro  MocerneHus
CepacdnmoBMYCKOro MyHULMnansHoro paroHa Bonrorpagckon obnactm

NMOCTaHOBIAET:

1.YTBepauTb npunaraembli  agMUHUCTPATUBHBLIN  pernameHT npeaocTaBneHns
MyHuUMnaneHon ycnyrn «CoBeplleHne HoTapuarnbHbIX OEeNCTBUN  YNONHOMOYEHHbIM
AOIMDKHOCTHBIM ~ NULOM  aAMWHUCTpaumm [MpOHMHCKOrO  Cenbckoro  noceneHus
CepadnMoBMYCKOro MyHULMNAanbHOro pamoHa Bonrorpagckon obnactmny.

2.Hactosllee nocTaHOBMEHMe BCTynaeTr B CUIy CO [OHA ero oduumansHoro
obHapoaoBaHus.

3.KOHTPOsb MCNOMHEHUS HACTOSALLIErO NOCTAHOBIIEHMSI OCTaBNsA 3a COBOoN.

['naBa [IpoHunckoro

CEeJIbCKOro MOCeJIeHUs 1O.B.Enkun




YTBEP>XOEH
NocTaHOBMEHNEM aAMUHUCTpaLIM
MPOHUHCKOro CenbCcKoro NoceneHunst
CepadmmoBuyckoro
MYHULMNANbLHOro parioHa
Bonrorpagckoi obnactu
o1 11.03.2024 r. Ne13

AAMMHUCTPATUBHbIN perfiaMmeHT NnpeaocTaBleHNA MyHULUNanNnbHOW yCcnyrm
«CoBepLieHne HoTapuasnbHbIX 4eMCTBUI YNOSTHOMOYEHHbIM JOMMKHOCTHbLIM
nuuom agMmHucTpaumm NMpoHUHCKoro cenbckoro noceneHusa CepacdhmmoBHUUCKOro
MyHUUUNanbHOro panoHa Bonrorpaackon obnactn»

1.00wWme nonoxeHusa

1.1.MpegmeT perynupoBaHns

HacTosawun aAMUHUCTPATUBHbIN perrnameHT yCTaHaBnmBaeT nopsgok
npefocTaBfieHns  MyHuumMnansHon ycnyrm «CoBeplueHne HoTapuasnbHbIX OeNCTBUN
YNOSTHOMOYEHHbIM ~ AOSDKHOCTHLIM ~ JIMUOM  agMUHUCTpaumm  [TPOHMHCKOIO  CEeribCKOro
noceneHus CepanMoBUYCKOrO MyHMUMNANbHOrO panoHa Bonrorpagckon obnactm»
(oanee — myHMumMnanbHas ycnyra), u ctTaHgapT NpefoCTaBNeHns MyHULUNanbHOW ycnyru, B
TOM YUCne onpeaensieT CPpokn U nocrnegoBaTeNibHOCTb agMUHUCTPATUBHBIX Npoueayp npu
npegocTaBfeHnn  MyHULMNANbHOW ycnyru agMuHucTpaumen [1pOHMHCKOro CenbCKoro
noceneHuns CepadrMoBMYCKOro MyHUUMNanbLHOro paoHa Bonrorpaackon obnactu.

1.2.3asgBuTensg MM MyHUUMNANbHOW YCNyrn SBNSOTCA (PU3MYecKne U lopugmyeckue
nvua, 3aperucTtpupoBaHHble Ha Tepputopun  [TPOHMHCKOrO CenbCKOro  NoceneHus
CepahnUMOBMYCKOrO MyHUUMNANbLHOMO paroHa Bonrorpagckon obnactu, B HaCENeHHbIX
MyHKTax B KOTOPbIX HET HoTapuyca, NMbO UX YMNONHOMOYEHHbIE MNpeacTaBuTenu,
obpaTumBLUMECH B agMUHUCTpaumnio NMpoHUHCKOro cenbckoro nocernexHms CepadrmMoBUYCKOro
MyHUUMNaneHOro panoHa Bonrorpagckon o6nactm € COOTBETCTBYHOLLMM  3anpocom,
Bblpa)X€HHbIM B YCTHOM (MMCbMEHHON) hopme.

1.3.Mopagok uHoOpMMpOBaHUA 3asiBUTENern O npefoCTaBfeHun MyHULUNansHOM

yCryru.

1.3.1.CBegeHns 0 MecTe HaxoXOeHUsl, KOHTaKTHbIX TenedoHax n rpadguke paboTbl
agMunHUcTpauumn NpoHUHCKOro cenbckoro noceneHns CeparMmMoBUYCKOrO MyHULIMNANBHOIO
panoHa Bonrorpaackon obnactu:

agpec: 403464, Bonrorpagckas obnactb, CepadmMOBMYCKUIA panoH, XyTop MpoHuH
ynvua ['Bapgenckas, oom 22; tenedoH N9 CnpaBokK:

+7(84464) 3-74-41,

aZlpec ANeKTPOHHOM NoYTbI pronin.adm@yandex.ru;

rpaduk paboTbl: noHeaenbHUK — naTHUUa ¢ 08.00

yacoB o 16.00 yacos;

nepepsbiB Ha 06eq ¢ 12.00 yacos go 13.00 yacos;

cyb660Ta — BOCKpeceHbe BbIXOAHbIE OHM.

1.3.2.Hbopmauuio 0 nopsigke NpefoCTaBeHNs MyHULMNAaNbHOW yCnyrn 3asBuTernb
MOXET NOSTYyYUTb:

HenocpeacTBeHHO B agMuHUCTpauuMm  [IPOHMHCKOrO  CeribCKOro  nocesneHus
CepacmmoBMYCKOro MyHULMNansHoOro paoHa Bonrorpagckon obnactu (MHpopMaunoHHbIe
CTeHObl, YCTHOEe WH(MOpPMUpPOBaHME NO TenedoHy, a TaKkKe Ha JMYHOM npueme
MYHULMMANbHbIMA  CRyXawnmMn  agMuHUCcTpaumMm  [pOHUHCKOro  CernbCKOro  noceneHuns
CepadnMoBMYCKOro MyHMUMNANbLHOroO pavoHa Bonrorpagckon obnacTtu); no nodte, B TOM
yucne 9nekTpoHHom (pronin.adm@yandex.ru), B crydae nUCbMEHHOro obpalieHus
3asBuTens;



B ceTu NHTepHeT Ha odumumnanbHOM canTe agMuUHUCTpaumm NMPOHNHCKOro CenbCKoro
nocenenna CepadMMOBMYCKOrO MyHUMUMNAnNbHOro pavoHa Bonrorpagckon ob6nactu
(https://proninskoe-adm.ru), B dpegepanbHOM rocyaapcTBEHHON NHPOPMaLMOHHON cucTeme
«EguMHBIN - nopTan  rocygapCTBEHHbIX UM MyHUUMNanbHbIX — ycnyr — (pyHKUMA)»
(www.gosuslugi.ru) (ganee- EguHbin noptan rocygapcTBEHHbIX U MyHUUMMNANbHBIX YCIYT).

Z.CTaHAapT npenocTtaBlieHUA MyHMuMHaﬂbHOﬁ ycnyrumn

2.1.HanmeHoBaHne MyHuuMnanbHoM ycnyrm - «CoBeplleHve HoTapuarbHbIX
AENCTBUA  YNONTHOMOYEHHbIM  AOSMDKHOCTHBIM - JIMUOM  agMUHUCTpaumn  [poHUHCKOro
cenbckoro noceneHns CepadUMOBMYCKOrO MyHMUMNANBLHOTO panoHa Bonrorpagckon
obnactny.

2.2.MyHnyunaneHast ycrnyra npegoctaBngetrcsa  agMuHuctpaumen  [poHUHCKOro
cenbckoro noceneHns CepadUMOBMYCKOrO MyHMLMNANbLHOMO paroHa Bonrorpagckomn
obnacTtu (ganee- ynonHOMOYEHHbIN OpraH).

2.3.Pe3ynbTatom npefocTaBneHns MyHUUMNansHOM yCnyru siBnseTcs:

-y4OCTOBEpPEHME JOBEPEHHOCTH, 3a UCKIOYEHMEM LOBEPEHHOCTEN Ha pacnopsixeHne
HeaABMXUMbIM NMYLLLECTBOM;

-NPUHATUE MepP NO OXpaHe HacreacTBEHHOro MMyLLeCcTBa NyTeM NPON3BOACTBA ONMUCH
HacnegCTBEHHOIO UMYLLIECTBA;

-CBMAETENbCTBOBAHNE BEPHOCTU KOMUA JOKYMEHTOB U BbIMUCOK N3 HUX;

-CBMAETENbCTBOBAHNE NOANMMHHOCTM NOAMNUCK HA JOKYMEHTAX;

-yOOCTOBEpEHME  CBedeHMhn O  §nuuax B cryyasax,  NpeayCMOTPEHHbIX
3akoHogaTenscTtBoM Poccuickon egepaunu;

-yaocToBepeHue (hakta HaxoXaeHus rpaxagaHmHa B XXUBbIX;

-yOOCTOBEpPEHMNE TOXOECTBEHHOCTM COOBCTBEHHOPYYHOW MOANUCU WMHBanuMga no
3peHno, NpoxuBawLwlero Ha Tepputopun  [IPOHMHCKOTO  CENbCKOro  NoceneHus
CepahnuMOBMYCKOrO MyHUUMNANbLHOro paroHa Bonrorpagckon obnactu, B HaceneHHbIX
NyHKTax B KOTOPbIX HET HoTapuyca, C (akCUMUIbHbIM BOCMPOU3BEOEHMEM €ro
CcOBCTBEHHOPYYHOW NognNucK;

-yaocToBepeHue (hakta HaxoxXaeHus rpaxgaHmHa B onpegeneHHom MecTe;

-YOOCTOBEPEHME TOXOECTBEHHOCTU rpaXgaHWHa C JMUOM, W300paXeHHbIM Ha

doTorpaduu;

-yYOOCTOBEPEHME BPEMEHN NPEeabABEHNS AOKYMEHTOB;

-yOOCTOBEPEHME PaBHO3HAYHOCTU  JMEKTPOHHOrO [OKYMEHTa [JOKYMEHTY Ha
OyMaXHOM HOocUTeEne;

-yOOCTOBEPEHME  PABHO3HAYHOCTM  OOKYMEHTa Ha  OymaxHOM  HocuTene
3NIEKTPOHHOMY AOKYMEHTY.

2.4.CpoK npeaocTaBneHnst MyHULUNanbHON yCryrm

Cpok npeaocTaBneHnMst MyHUUMNANbHOW YCNyrM He MOXeT npeBbiwaTb O4HOro
KaneHgapHoro OHA co AaHA obpaleHus 3aaBuTensa 3a npeaocTaBfieHNEM MYHULMMNANbHON
ycnyru.

Cpok npepocTaBfeHns MyHUUMNANbHOW YCryrn, npeaycMoTpeHHon absauem
TPETbMM NYHKTa 2.3 HACTOALWEro aAMUHUCTPATUBHOIO perfiameHTa, He MOXET MPEBbILATb
NATN paboymnx aHEN.

Mpn HeobxoaMMOCTU MONy4YeHMs] LOOKYMEHTOB B paMKax MeEXBeLOMCTBEHHOIO
MHGOPMAaLMOHHOIO B3aMMOLENCTBUSA LaHHbIA CPOK MOXET ObiTb YBENMNYEH Ha NATb pabounx
JHen.

CpoK OTNOXEHUSA COBEPLUEHUSI HOTapuanbHOro OENCTBUSA HE MOXET MpeBbiaTb
Mecsila CO AOHS BbIHECEHUSI MOCTAHOBMNEHUSI 00 OTMOXEHUN COBEPLLUEHUSA HOTapuanbHOro
AencTeus.

CoBepLUueHne HoTapuarnbHOro AENCTBUS MOXET ObiTb OTNOXEHO Ha CPOK He Gonee
0ecAaTn gHen no 3asiBfieHMI0 3anHTepPeCcCoBaHHOIO nuua, ocnapmBarLLero B cyae npaso unm
dakT, 3a yO4OCTOBEPEHMEM KOTOPOro obpatunocb Apyroe 3amHTepecoBaHHoe nuuo. Ecnn B



TeYeHne 3TOro cpoka OT cyaa He ByaeT nonyyeHo coobLieHne O MOCTYNIEHUN 3asiBMEHUS,
HOTapuanbHOe AeNCTBME A0IMKHO ObITb COBEPLLEHO.

B cnyyae nonyyeHna oT cyaa cooblweHuss O MOCTYNNeHUMM 3asaBeHus
3aMHTEPEeCOBaHHOrO nMua, ocnapmealroLero npaBso unu gakrt, o6 yaocToBepeHnn KOTOporo
npocuT Opyroe 3aMHTEPEeCOBaHHOE JNUUO, COBEpPLUEHME HOTapuanbHOro AeUCTBUS
npuocTaHaBNMBaETCH A0 paspeLlleHns gena cyaom.

BbiHeceHne noctaHoBneHusi o6 OTkase B COBEPLUEHMM HOTapuarnbHOro OeWCTBUSA
OCYyLLECTBNAETCA B [OECATMAHEBHbIA CPOK CO [AHS obpalleHns 3a CcoBeplUeHUEM
HOTapuanbHOro AenCTBUS.

2.5.MpaBoBbIMM OCHOBaHUAMW NS NPEeaoCTaBMEeHMs  MYHULMNANbHON  YCIyru
ABNAIOTCA criegylowme HopMaTUBHbIE NPaBOBbIE AKTbI:

KoHcTutyuma Poccuinickon ®Pegepauumn, nNpuHATas BCEHapOAHbIM rofioCoBaHUEM
12 pekabpa 1993 roga, C W3MEHeHUAMMU, OAODOpPEHHbIMM B Xxode Ob6LEepOCCUNCKOro
rorocoBaHusa 1 mona 2020 roaa;

MpaxgaHckun kogekc Poccuimckon ®eaepaumm ot 30 Hos6psa 1994r. Ne51-P3;

Hanorosbin kogekc Poccunckon depepaumm (4actb BTOopas) oT 5 asrycta 2000r.

Ne117-93;

depepanbHbii 3akoH OT 6 okTa6pss 2003r. Ne131-d3 "O6 obwux npuHUMnax
opraHusaumm MecTHoro camoynpasneHus B Poccunckon ®egepaunn®;

depgepanbHbin 3akoH oT 2 Mast 2006r. Ne59-9©3 "O nopsigke paccMoTpeHus
obpaweHun rpaxkgaH Poccuinckon ®egepaunn®;

depepanbHbii  3akoH o1 27 wmonsa  2010r. Ne210-®3 "O6 opraHunsaumm
npegocTaBneHns rocyaapCTBEHHbIX U MyHULMNAbHbIX yCnyr";

depnepanbHbin 3akoH oT 6 anpend 2011r. Ne63-®3 "O6 anekTpoHHON nognucn®;

OcHoBbl 3akoHogaTenbcTBa Poccurickon depepaumm o HoTtapuaTte oT 11 ceBpans
1993r. Ne4462-1 (ganee - OCHOBbI);

npukas MuHiocta Poccun ot 7 dpespans 2020r. Ne16 "O6 yTeepxaeHun VHCTpyKumm
O NopsiAKe COBEpPLUEHUS1 HOoTapuanbHbIX AEWUCTBUMA OOIMKHOCTHbIMM NULAMXM  MECTHOro
camoynpasneHus" (ganee - MHCTpyKums);

Mpukas MwuHiocta Poccun ot 14.12.2022 Ne394 (pea. ot 24.07.2023, ¢ u3m. ot
09.08.2023) "O6 ytBepxaeHun [lpaBun HoTapuanbHOro Aenonpou3BoacTBa”;  npukas
MuHiocta Poccumn ot 30 ceHTsibpsa 2020r. Ne225 "O6 yTtBepxaeHun nopsigka BeaeHus
peecTpoB egVHON MH(OPMALMOHHOMW CUCTEMbl HOTapwaTta, BHECEHUS B HUX CBEOEHUU, B
TOM 4Yncre nopsaaka ucrnpaeneHnsa AONyLLEHHbIX B TaKUX peecTpax TeXHUYECKNX oLnbokK";

npukas MuHiocta Poccumn ot 7 cdeBpang 2020r. Ne15 "O6 yTBepxaeHuu nopsiaka
npoBefeHNs TeppuTopuanbHbiMKM opraHamnm MuHiocTa Poccum npoBepKM COBEpPLLEHMS
HOTapuanbHbIX 4ENCTBUA OOSMKHOCTHBIMU NULL@MU MECTHOIro camoynpasneHus”;

YctaB [MpoHuHCckoro cenbckoro noceneHnss CepadrMOBUYCKOrO MYHWULMMNANbHOIo
panoHa Bonrorpaackon obnactw.

2.6./cyepnbiBalowmii nepeyeHb AOKYMEHTOB, HEOOXoO4MMbIX LN NpeaocTaBrieHus

MYHULMNANbHOW YCRyri.

2.6.1./cuepnbiBaolumii nepeveHb OOKYMEHTOB, HEOOXOOUMbIX B COOTBETCTBUM C
3aKoHOAATENbHBIMM M MHBIMW HOPMAaTMBHbLIMW MPABOBLIMW akTamMn ANg NpeaocTaBreHns
MYHULMNAnNbHOM yCnyru, noanexalumx npeacTaBneHmno 3asaBUTENEM:

-0OKYMEHT, YOOCTOBEPSIOWMIA NIMYHOCTL 3asiBUTENs (3asBuUTenen), sIBMsioLLErocs
oM3N4ECKUM NNLOM;

-0OKYMEHT, YOOCTOBEPSIOWMIA  JIMMHOCTb NpeactaButenss  (OUM3MYECKOro  umm
IOPMANYECKOrO nuua, ecnu Cc 3asaBneHnem obpallaeTcs npencraBUTENb 3asiBUTENS
(3agButenen);

-0OKYMEHT, YAOCTOBEPSAKLWMNA npaBa (NOsTHOMOYKUA) npeacraButens u3nmyeckoro
N1 IOPUOMNYECKOro Nnuua, ecnu c 3asiBrieHMem obpallaeTcs npeactaBuUTenb 3asiBUTENS
(3asBuTenen);

-0OKYMEHTbI, MOATBEPXAAKLINE JNUYHOCTb MU, YKal3aHHbIX B MyHKTe 20
NHCcTpyKumu;



-CBUOETENLCTBO O poXAeHun rpaxgaHuHa Poccuiickon degepaunun, He OOCTUMLLEro
Bo3pacta 14 net (B crny4ae, ecnm HeobXxo4MMO YCTaHOBIEHNE LaHHbIX O JIMYHOCTU TaKoro
rpakgaHuHa);

-OOKYMEHT, MOATBEPXOalLWMN MOSHYy AeecnocobHOCTb rpaxaaHuHa Poccuinckon
depepaumn, He gocTurwero Bo3pacta 18 neT, B crnyyae, ecnn Heobxoguma npoBepka
AEeecnocobHOCTM Takoro rpakgaHuvHa, YYacTBYHOLLEr0 B COBEPLUEHUMM HOTapuanbHOro
aenctems  (CBMOETENbCTBO O  3akMtodeHun 6paka, pelueHve opraHa onekn wu
nonevynTenbcTBa, peleHMe cyda O [MPU3HAHUWM HEeCOBEpPLUEHHOMETHEro MOJSIHOCTLIO
AeecrnocobHbIM);

-0OKYMEHT, noATBepXaawwWwmn dakTt cMepTu Hacnegopatens (ob6bsBneHus ero
CyOoM yMepLUnMm);

-0OKYMEHTHI, noateepxgatouime MECTO OTKPbITUSA HacneacTea, dakT
NPUHAANEXHOCTU HacnegogaTtentio umyllectsa (B Crydae COBepLIEeHUs HoTapuanbHOro
AENCTBUS MO OXpaHe HacneaCTBEHHOIoO MMYLLLECTBA);

-0OKYMEHT, TpebylumMin HOTapnanbHOro 3acBUMAETENbLCTBOBAHUS, U ero konuu (npwm
obpauleHnn 3a coBeplLleHMEM HOTapuanbHOro 3acBUOETENIbCTBOBAHUS BEPHOCTM KOMWIA
AOKYMEHTOB U BbIMUCOK U3 HUX);

-yBegomrneHne o6 onnate rocygapCTBEHHOW MOLWSUHBLI, €CrM 3a COBepLUEHUE
HOTapuanbHbiX AENCTBMK 3akoHopaTenbcTtBoM Poccurckon ®defepaunm npegycMoTpeHa
obsa3aTenbHas HoTapuanbHasa opma;

-yBegomneHne o6 onnate HoTapuanbHoro Tapuda, ecnum  3a COoBeplueHue
HOTapuanbHbIX 4ENCTBUN 3aKOHOOaTeNnbCTBOM Poccuinckon ®epepauum He npeagycMoTpeHa
obsa3aTenbHas HoTapuanbHasa dopma.

[OKyMEHTbI HEe OOMKHblI MMETb NMOL4YMCTOK UMM MPUMUCOK, 3a4EepPKHYTbIX CroB nnbo
WHbIX HEOrOBOPEHHbIX MCNPaBfieHMA W He MOryT ObiTb WCMOMHEHbI KapaHgaloM wunu ¢
NOMOLLIbIO NIETKO yaanseMbix ¢ OYyMaXXHOro HOCUTENSA KpacuTenen.

[OoKyMeHTbl, NpeacTaBfeHHble ANs CBUOAETENbCTBOBAHUS BEPHOCTM KOMUM UMK
BbINNCOK U3 HMX, 00 bEM KOTOPbIX NPEBbLILIAET OANH NNCT, OOMKHbI ObITb CLUMTBI.

[OoKyMeHTbI JOMKHbI BbITb NpeacTaBneHbl B NOASIMHHMKAxX (Ha 0603peHne) 1 Konumsix
ANs HOoTapuanbHOro 3acBMAETENbCTBOBAHUA BEPHOCTM KOMUA LOKYMEHTOB M BbIMUCOK U3
HUX.

[ns coBeplleHns HoTapmarnbHbIX 4ENCTBUA NPUHUMAKOTCS 3NEKTPOHHbIE LOKYMEHTHI,
dopmat KOTOpbIX cooTBeTcTByeT TpeboBaHusasm OCHOB W KOTOpble MOryT OblTb
BOCMpPOM3BEAEHbI NPOrPaMMHOTEXHUYECKUMU CPEACTBAMU, UMEIOLLMMUCS B PACNOPSKEHUN
YNOSTHOMOYEHHOIO OpraHa.

2.6.2.[1o0kyMeHTbI, yKasaHHble B absauax 6, 8, 11 n 12 nyHkta 2.6.1 HacTosLiero
aAMUHUCTPATUBHOIO perfiameHTa, a Takke CBuAETeNnbCTBa O rOCYyapCTBEHHOM
permcTpauum akToB rpPaXXaaHCKOro COCTOSIHMS, Bbl4aHHblE OpraHamu 3anucu akToB
rpaXkgaHckoro coctosiHua Poccuinckon ®depepaummn (3a UCKIOYEHMEM CBUOETENLCTB 00
YCbIHOBMEHUN), PELUEHUs], 3aKMOYEHNA U paspeLleHusi, BbldaBaeMble OpraHamMu Onekun u
NnonevynTensCcTBa, BLINMUCKA U3 €OMHOro roCydapCTBEHHOINO peecTpa pUANYECKUX Nul,
CBEeAEHUs O perncTpaumm nuua no MecTy XUTEeNbCTBa UM MeCTy npebbiBaHUA B npeaenax
Poccuinckon denepaumm, BbINMUCKA N3 €QNUHOINO rocyJapCTBEHHOIO peectpa HeaABUXUMOCTU
nognexat MOSyYeHU0 B paMKax MeXBe4OMCTBEHHOMO MHPOPMaLIMOHHOIO B3anMoAeNCcTBmS
B Cryyae, ecnv TakuMe OOKYMEHTbl He Obinv npefcTtaBfieHbl 3asaBUTENEM MO COOCTBEHHOM
MHUUmMaTmBe.

2.6.3.3aaBneHMe n AOOKYMEHTbl, YyKa3aHHble B MyHKTax 2.6.1, 2.6.2 HacTosulero
aAMWUHUCTPATUBHOIO perrameHTa, MOryT ObiTb NpeacTaBneHbl 3ad9BUTENAMM MO UX BbIGOPy
B YNOSTHOMOYEHHbIN OpraH IIMYHO, NMOO HanpaBneHbl NOCPEenCTBOM MOYTOBOM CBA3WN Ha
OymaxHom Hocutene, nubo npeacTaBneHbl B YMNOMIHOMOYEHHbLIA OpraH B dopMme
ANEKTPOHHOIrO JOKYMEHTA.

2.6.4.3anpewaeTca TpeboBaTtb OT 3ad9BUTENS:

1)npeacTtaBneHnsi OOKYMEHTOB M WHMOpMaUUM WAN OCYLLECTBIEHUS OENCTBUMN,
npeactaBneHne WM OCYLLECTBIEHUE KOTOPbIX He NpedyCMOTPEHO HOPMaTUBHbLIMU



NpaBOBbIMM  aKkTamu, PerynvpylowmnuMm  OTHOLWIEHUS, BO3HMKaKLWMe B CBA3WM C
npegocTaBfieHneM MyHULUNANbHOW YCIYIu;

2)npeacTaBneHnsa JOKYMEHTOB 1 MHbOpMaLnm, KOTOpble HaXoOATCA B PacrnopsiKeHUn
opraHa, nNpefoCTaBnsOWEro MyHUUUNANbHYO YCIYry, MHbIX FOCY4apCTBEHHbIX OPraHos,
OpraHoB MeCTHOro camoynpasfeHns nMbo NoaBEAOMCTBEHHbIX rOCYy4apCTBEHHbIM OpraHam
UNn opraHam MeCTHOro CaMoOyrnpaBfeHuUsi OpraHn3auunmn, y4acTBYOLWMX B NpeaoCcTaBneHum
npeasycMOTPeHHbIX YacTbio 1 ctatbn 1 ®egepanbHoro 3akoHa ot 27.07.2010 Ne210-d3 "O6
opraHusauum npeaocTaBneHns FOCYAapCTBEHHbIX W MyHUUMNanbHbiX ycnyr' (ganee —
®epepanbHbin 3akoH Ne210-P3) MyHUUMNanbHbIX yCnyr, B COOTBETCTBMM C HOPMAaTUBHbLIMU
npaBoBbiMM akTamn Poccuiickon dPegepaumm, HOPMATUBHbIMK MNPAaBOBbIMU  aKTamu
Bonrorpagckon obnacti, MyHuuMnanbHbIMA NPaBOBbIMW aKTaMu, 3a UCKMYEHUEM
AOKYMEHTOB, BKIIHOYEHHbIX B OMNpeAeneHHbin YacTblo 6 ctatbn 7 degepanbHOro 3akoHa
Ne210-®3 nepeyeHb JOKYMEHTOB. 3asiBUTeNb BNpaBe NpeAcTaBuUTb YKa3aHHble JOKYMEHTbI
N MHpopMauuno B OpraHbl, NPeaoCTaBnAoWME MyHULMNANbHbIE YCNyrn, N0 COBGCTBEHHON
WHULNATUBE;

3)ocyuwlecTBrneHna OenucTBuMi, B TOM 4uUCfe corfnacoBaHum, HeobxogumbliX Ond
NonyyYeHnsa rocygapCTBEHHbIX U MyHULMNAMNbHbIX YCNYT U CBA3aHHbIX C 06palleHneM B UHbIe
rocyaAapCTBEHHbIE OpraHbl, OpraHbl MECTHOrO CcamoynpaBfieHUs, oOpraHu3auuun, 3a
UCKITIOYEHNEM  MONyYeHUss  YyCnyr W MofydYeHuss LOOKYMEHTOB U mMHGOpMauumu,
npenocTaBnsieMblX B pe3yrnbTaTte NpeaoCcTaBneHnsa Taknx YCryr, BKIMOYEHHbIX B NepeyeHb
YyCrnyr, KOTopble $BMSATCA HeobXxoaMMbiMM U o06s3aTenbHbIMU AN NpefoCTaBreHUs
MYHULMNANbHbIX yCcnyr, YTBEPXXAEHHbIN HOPMaTUBHbLIM NnpaBOBbIM aKToM
npeacTaBUTENbHOrO opraHa MeCTHOro camoynpaBeHus;

4)npeacTaBneHns  OOKYMEHTOB W MHdopmauuu,  OoTcyTcTBMe U (Mnn)
HeJOCTOBEPHOCTb KOTOPbIX He YyKasblBanuCb Mpu MNepBOHavyanbHOM OTKase B Mpueme
OOKYMEHTOB, HeobXxoauMMbIX ANA NpefoCTaBfieHus MyHuuunansHowW ycnyru, nmbo B
npegocTaBfieHnn MyHULMNANbHOW YCNyru, 3a UCKITIOYEHNEM CrneayoLmx Cnyyaes:

a)u3ameHeHne  TpebOBaHUMW  HOPMATUBHbLIX  MPABOBbLIX  AKTOB,  KacaroLUXCs
npegocTaBfieHns MyHUUUNANbHOW yCnyru, nocrne nepBoHaYanbHOW nofayn 3asiBNeHus o
npegocTaBfeHnn MyHULMNAanbHON yCnyru;

O)Hanuune owmnboK B 3asBfiEHMM O NPeaoCTaBNEeHUU MYHULMNANbHOW YCNyru u
OOKYMEeHTaX, MOAaHHbIX 3asiBUTeNieM rMocrie MnepBoHavanbHOro oOTkasa B nNpueme
OOKYMEHTOB, HeobXxoauMMbIX ONA NpefoCcTaBfieHus MyHUUMnanbHOW ycrnyru, nubo B
npefocTaBfieHNn MyHULMNANbHOW YCNYrM M He BKIIOYEHHbIX B MNPeacTaBIiEHHbIN paHee
KOMMIEKT AOKYMEHTOB;

B)UCTEYEHNEe cpoka [OeNCTBUA [OOKYMEHTOB WM U3MEHeHWe WHopmauum nocne
nepBoOHavyanbHOro OTKasa B NpuemMe OOKYMEHTOB, HeobxoauMbiX Ans npefocTaBneHus
MyHULMNANbHOM ycnyru, nnbo B npefocTaBneHum MyHUUUNansHOM yCnyru;

rBbiIBIEHNE AOOKYMEHTANbHO MOATBEPXKAEHHOrO dhakta (MpuM3HakoB) OLIMBOYHOrO
N NpPoOTUBOMPAaBHOro AencTeusa (6e3nenctsnd) AOMKHOCTHOMO nvua YNnoSIHOMOYEHHOro
opraHa, MyHUUMNANbHOro criyxatlero npu nepBoHavasbHOM OTKa3e B NpuemMe JOKYMEHTOB,
HeobXxoaMMbIX AN NpedocTaBfieHns MyHuuunansHOW ycnyri, nnbo B npegocTaBreHum
MYHULMNANbHOM YCrnyru, O 4YeM B MNUCbMEHHOM BuAE 3a MNOoAMNUCLID PYKOBOAUTENS
YNOfIHOMOYEHHOrO OpraHa npuM MepBOHa4YaribHOM OTKase B MpUeEMe [OKYMEHTOB,
HeobXxoaMMbIX ANA NpeaoCTaBneHns MyHUUUNAnNbHOW yCryru, yBeaoMnseTcs 3asBuTesb, a
TaKke NPUHOCATCA U3BMHEHUSA 3a OOCTaBlEHHble HeyaobcTBa.

5)npepoctaBneHna Ha 6GymMaxHOM HocuTene [OOKYMEHTOB W MHGOpMaLumK,
3NEKTPOHHblIEe 00pa3bl KOTOPbIX paHee Obln 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2
yactm 1 ctaten 16 degepanbHoro 3akoHa Ne 210-O3, 3a UCKMOYEHMEM CryvyaeB, ecnu
HaHeCeHne OTMETOK Ha TakMe [LOKYMEHTbl OO uX usbsaTME ABNAETCA HEeOOXOAMMbIM
yCrnoBMeM NpeaocTaBNeHNa MYHULMNANbHOW YCAYTM, U WHbIX Cry4aeB, YCTaHOBIIEHHbIX
deaepanbHbIMN 3aKOHaMM.

2.7.0cHoBaHMa aOnd oOTkasa B nNpueme OOKYMEHTOB, Heobxoaumbix  Ans
npegocTaBrieHNsa MyHUUMNAanbHON YCnyru:



-HEeCOOTBETCTBME 3asiBUTENs cTaTycy, NpeayCMOTPEHHOMY MYyHKTOM 1.2 HacTosLlero
aiIMUHUCTPATUBHOIO perfiaMmeHTa;

-HECOOTBETCTBME MNpPEACTaBMEHHbIX [OKYMEHTOB TpeboBaHusM nyHkta 2.6.1
HacTosLero agMMHUCTPaATMBHOIO pernamMeHTa;

-HenpeacTaBneHMe [OOKYMEHTOB, YKasaHHblX B TMyHKTe 2.6.1 HacTosdwero
aZiMUHUCTPATUBHOIO perflaMeHTa, ¢ y4eToM NyHkTa 2.6.2 HacTosWwero agMMHUCTPaTUBHOIO
perrnameHTa.

3aaBuTento HanpasnseTca yBegomreHne o6 oTkase B NpuMeMe K pacCMOTPEHUIO
3asiBfeHna B criydae, ecnuv npu obpalleHun 3a npegocTaBfieHMeM MyHULUNANbHOW YCIyrn
B 3MEeKTpOHHOM opMe B pesynbTaTte MNpoBEPKN YCUINEHHOW KBannguumpoBaHHOW
3IEeKTPOHHOM noanucu (panee- KsanuuuMpoBaHHas NOANUCH) BbISIBIEHO HecobrnogeHve
ycTaHoBneHHbIx cTatben 11 depepanbHoro 3akoHa oT 06.04.2011 Ne63-d3 «O6
3MIEKTPOHHOM NOANUCK» YCNOBUIN NPU3HAHUSA ee 0eNCTBUTENTbHOCTN.

2.8.0cHOBaHVs Onst NPUOCTAHOBMNEHUS B NPefoCTaBNeHUM MYHULMNAnbHOW YCIyru.

CoBepLueHne HoTapuanbHOro AeNCTBUS MOXET ObITb OTNIOXEHO B Cry4Yasx:

-HeoBXoAUMOCTU UCTPebOoBaHWUS OONOMHUTENbHBIX CBEAEHUA OT (PU3NYEeCcKnx u
HOPUANYECKUX NNL;

-HeobBX0AUMOCTN  3anpoCUTb  3aMHTEPECOBaHHbIX Uy, 00 OTCYTCTBUM Y  HUX
BO3paXXeHUN NPOTMB COBEPLUEHUS 3TUX OEWCTBUA, €CN B COOTBETCTBMM C 3aKOHOM 3TO
TpebyeTcs;

-HanpaBfieHns1 AOKYMEHTOB Ha 3KCNepTU3y.

2.9.0cHoBaHus Ansa oTkasa B NpegoCcTaBieHnn MyHULMNANbHOM YCIyru.

OcHoBaHUs ONga OTKasa B COBEPLUEHUN HOTapuanbHOro AeNCTBUS:

-COBEpLUEHME  HOTapuanbHOro  AEeNCTBMS  MPOTMBOPEYUT  3aKOHOOATENbCTBY
Poccuinckon ®epepaunu;

-oencreune noanexuT COBEpPLUEHUIO AOMKHOCTHbIM nnuom MECTHOro
camoyrnpaBneHus Opyroro nocernieHns, MyHUUMNanbHOro, ropoACKOro OKpyra unuv
MYHULMNANbHOro panoHa (NPUMEHUTENbHO K NPUHATUIO MEp MO OXpaHe HacneacTBEHHOro
UMYyLLLECTBA) UM HOTapUyCoM;

-C Npocbbon O coBepLUEHNN HOTapuanbHOro AeNcTBuA obpaTtuncs HeaeecnocobHbIN
rpaxgaHuH nmbo npeacTaBuTeNb, HE UMELLNA HEOBXOAMMbIX MOTHOMOYMI, PaXXaaHWH, He
UMEILNI perncTpaumm no MecTy XutenbcTea unn npebbiBaHns;

-0OBEPEHHOCTb He COOTBETCTBYeT TpeboBaHWAM 3akoHogaTenbCcTBa Poccuickon

depnepaunn;

-0OKYMEHTbI, NpeacTaBfieHHble AN COBEepLlUEHUs HOTapuarnbHOro OencTBud, He
COOTBETCTBYIOT TpeboBaHNAM 3akoHoaaTenbcTBa Poccuiickon ®egepauuu;

-(bakTbl, U3NOXEHHble B [OOKYMEHTax, MpeAcTaBfieHHbIX A9 COBepLUeHus
HOTapuanbHOro AeWCTBUHA, He NoATBEPXOEHbl B YCTAHOBIIEHHOM 3aKOHOL4ATENbCTBOM
Poccunckon ®depepauum nopsiake npu yCnoBuu, YTO MNOATBEpXOeHWE Tpebyetcsa B
COOTBETCTBUM C 3aKoHOAaTeNnbLCTBOM Poccumrckon denepaumm.

2.10.Pa3mep nnartbl, B3AMMaAeMou C 3asaBUTENS NpU NpeLoCTaBeHn MyHULMNanbHOM

yCrnyru.

Pasmep rocygapCTBEHHOM MOLWSWHBLI 3a COBepLUeHWEe HoTapuasribHbIX LENCTBUN
ycTaHoBneH ctatben 333.24 Hanorosoro kogekca Poccuinckon depepauum.

Pasvep HoTapuanbHoro Tapuga 3a coBeplleHMe HoTapuasnbHbIX LENCTBUN
ycTaHoBneH ctatben 22.1 OcHoB.

2.11.MakcumanbHOe BpeMS OXMAAHUS B odepeau npu nogade obpalieHusa u npwm
nonyyeHun pesynbTata npeaocTaBneHnss MyHULUNansHOM ycrnyrm coctaBnaet 15 MuHyT.

2.12.Cpok peructpauum 3asiBieHUss U Npunaraemblx K HEMy [OOKYMEHTOB

COCTaBnseT:

-Ha NUYHOM Npueme rpaxgaH - He 6onee 15 MUHYT;

-Npu MOCTYMMEHUN 3aABMNEHNA U LJOKYMEHTOB MO NoYTe, B 3NIEKTPOHHOW (hopme- He
6onee 1 paboyero gHA CO AHA NOCTYNNEHUS B YNONHOMOYEHHbIN OpraH.

2.13.TpeboBaHna K NoMeLleHnsIM, B KOTOPbIX NPeaoCTaBnseTcs MyHuLunanbHas
ycnyra, K 3any OXuaaHusi, MecTtam [Ans 3anosfiHeHWs 3anpocoB O npefocTaBneHuu
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MYHULMNANbHOM YyCnyrn, MHEMOPMaUMOHHLIM CcTeHaam c obpasuamm ux 3anofnHeHusa u
nepevyHeM OOKYMEHTOB, HEOOXOAMMbIX ANs NpefocTaBneHuMs MyHUUMNanbHOW YCnyru, B
TOM uucne Kk obecnedeHMo AOOCTYMHOCTM ANA WHBANMOOB YKasdaHHbIX OOBLEKTOB B
COOTBETCTBUM C 3akoHogaTenbcTtBOM Poccunckon depepaumm o coumanbHOW 3awumte
WHBanNMaoB

2.13.1.TpeboBaHuA K NOMELLEHNSIM, B KOTOPbIX MPeaoCcTaBnseTcsa MyHUUunanbHas

ycnyra.

MomewweHus, B KOTOpbIX npegocraBnsaeTcs MyHUUMNansHasa ycnyra,
obecneunBaloTcsd  HeobxoAMMbIMKM AN NPedoCTaBfeHns  MyHUUMManbHOW  YCryru
obopyaoBaHveM (KOMMblOTEPAMU, CpeAcTBaMu CBS3WM, OPITEXHWUKOW), KaHLEeNapCKUMU
NPUHAANEXHOCTAMM, WMH(POPMALMOHHBIMU WU CMPaBOYHbIMW  MaTepuanamu, HarnsagHou
WMHopMaLumnen, CTynbaIMu U CTonamm).

[MomelweHns ynorTHOMOYEHHOrO oOpraHa [OOSMKHbI COOTBETCTBOBATb CaHUTAPHbLIM
npasunam CI1 2.2.3670-20 "CaHuTapHo-anMgemuonornyeckne TpeboBaHus K YCrNoBUSM
Tpyaa", yTBepXaeHHbIM NOoCTaHoBeHNeM [NaBHOro rocyaapCTBEHHOrO CaHUTaAPHOro Bpaya
P® o1 02.12.2020 Ne40, n 6bITb 060pyAOBaHbI CpeacTBaMu MOXapoTyLLUEHUS.

Bxoa v BbIxog 13 nomelleHnin 06opyayroTCa COOTBETCTBYOLUMUN yKa3aTeNsiMun.

Bxog B ynonHOMO4YeHHbI opraH obopyayetca WHGOPMaLMOHHOM Tabnn4ykon
(BbIBECKOW), coaepxawen MHPOpPMaUnIo O HaMMEHOBAHUN, MECTE HAXOXAEHUS U pexume
paboThbl.

KabuHeTbl obopyaytoTca MHpOpMaUMOHHON TabriMykon (BbIBECKOW), cCoAep’Kalien
WHOPMaUUI0 O HAMMEHOBAHMM YNOSIHOMOYEHHOIO opraHa (CTPYKTYPHOro noapasgeneHus),
OCYyLLEeCTBNALEro npegocTaBieHMe MyHULMNAnNbsHOW YCIyri.

2.13.2.TpeboBaHna K MeCTaM OXMUOAHUS.

Mecta oXxuaaHuss [OOSDKHbI  COOTBETCTBOBATb KOMCOPTHLIM  YCMOBUAM AN
3aaBuTenen n onTMManbHbIM YCroBUAM paboTbl CNeunanmcToB YNOMHOMOYEHHOMO OpraHa.

Mecta oxugaHua OomkHbl 6bITb 060pyaoBaHbl CTYNbAMU, KpecerbHbIMU CEKLNAMN,
CKaMbsIMU.

2.13.3. TpeboBaHus K Mectam Npuema 3asaBuUTeNENn.

[Mpuem 3asBuTenen ocywecTBnseTca B creuvanbHO BblAeNeHHbIX NS 3TUX Leneu
NOMeLLEHNSX.

Kaxxgoe pabovee mMecToO crneuvanucToB YMOSITHOMOYEHHOrO opraHa AOSMKHO ObITb
obopyaoBaHO NepcoHasnibHbIM KOMMbIOTEPOM C BO3MOXHOCTbIO [OCTYyNa K HeobxoauMbIM
WMHOPMaLNOHHBbIM 6a3aM JaHHbIX, NevYaTaLwmnM 1 KONMPYHLWUM YCTPONCTBAaM.

lMpu opraHusaumm pabounmx MecT [JormkHa 6bITb nNpefycMOTpeHa BO3MOXHOCTb
cBOOOAHOro BXxo4a M BbIxoda CneunanmcToB YNOTHOMOYEHHOrO opraHa U3 nomeLleHns npu
HeobXxoaAnMOoCTW.

MecTta caaym 1 nonyyeHUs 4OKYMEHTOB 3adBUTENsMU, MecTa A51s MHPOPMUPOBaHMUS
3aaBUTENEN M 3aN0STHEHMS] HEODBXOAMMbIX AOKYMEHTOB 060pyAyOTCA CTYNbAMMU (Kpecrnamm)
n ctonamu n obecnevmBatoTca Nucyen Gymarom 1 NUCbMEHHbIMU NPUHAOSIEXXHOCTSMMU.

2.13.4.TpeboBaHns K MHPOPMALMOHHBIM CTEHAAM.

B nomelwleHnax ynoriHOMOYEHHOro opraHa, npeAHasHayeHHblXx Ans paboTbl C
3aaBUTENAMN, pasMeLLalTca MHOPMAaLMOHHbIE CTeHAbl, obecrnedmBatolime nonyyeHue
WMHopMaLnKn o NpeaoCTaBNEHUN MYHULMNANbHOW YCyru.

Ha uHMopMaLMOHHbIX cTeHaax, oduuManbHOM canTe YMNOSIHOMOYEHHOro opraHa
pasmeLlalTca cnegyrowme HPOPMaLNOHHbIE MaTepuansi:

N3BNeYeHNs M3 3aKoHodaTeslbHbIX U HOPMAaTUBHbLIX MPABOBLIX aKTOB, COAEPXaLlMX
HOPMbI, perynupylowme AesTeNbHOCTb MO WMCMOSHEHUIO MYHULMNANbHOW YCNyrn; TEKCT
HacTosILLEro agMWHUCTPATMBHOIO perfameHTa; WHdopmauus O MNopsiake WCNOSTHEHUSA
MYHULMNANbHOW YCNyrn; nepeyeHb [OOKYMEHTOB, HeobxoaumbIX ANA npeaocTaBneHus
MYHULMNANbHOM ycnyrk; opMbl 1 06pasubl JOKYMEHTOB AN 3aMOSfIHEHUS. CBEAEHMS O
MecTe HaxoxaeHusa un rpacuke paboTbl HAMMEHOBaHME YNOMHOMOYEHHOMO OpraHa;

CcrnpaBoOYHble TENEeMOHbI;
agpeca 9NeKTPOHHOW noYThl 1 agpeca VHTepHeT-canTos;



WHopMaLUUA O MecTe NIMYHOro npuvema, a Takke 00 YCTaHOBMEHHbIX ANS FIMYHOrO
npuemMa gHaX U yacax.

Mpn  M3MeHeHMn UWHGOpPMauUM N0 UCMOSIHEHMIO  MyHUUMNANbLHOW  yCnyru
OCYLLIECTBNSAETCA ee nepmoanyeckoe 06HOBNEHNME.

BusyanbHaa, TekctoBas M MynbTUMeguMMHad  MHopMauuss O  nopsiake
npefocTaBfieHnUss MyHULMMNansHOMW yCrnyru pasmeLwiaeTcs Ha MH(POPMaLNOHHOM CTeHae Uiu
WHOPMaUMOHHOM TepMuHarne (ycTaHaBnMBaeTcs B y4OOHOM ANns rpaxaaH MecTe), a Takke
Ha EguHOM nopTane rocygapCTBEHHbIX M MyHUUMNanbHbIX ycnyr (www.gosuslugi.ru), a
TaKke Ha opuymansHOM canTe ynosiHoMoyeHHoro opraHa (https://proninskoe-adm.ru).

OdbopmrieHne BU3yanbHOW, TEKCTOBOM U MyINbTUMEANUNHOM MHOpMaUUM O Nopsiake
npefoCcTaBfieHNUss MYHUUMNANbHOW  YCNyrn AOSMKHO COOTBETCTBOBATb  ONTUMarbHOMY
3pUTENBHOMY N CIIyXOBOMY BOCMNPUATUIO 3TON MHpOPMaLIUK rpaxxgaHamu.

2.13.5.TpeboBaHuns kK obecnevyeHno AOCTYNHOCTU NpeaocTaBieHns MyHULMNAnsHON
ycnyru ansg uHBanvaos.

B uensx obecneyeHuss ycrnoBui AOCTYMHOCTU ANs MHBaNWOoOB MyHWUUMMAnbHOM
ycnyrn OSMKHO ObITb oBecneyeHo:

-OKasaHue cneuuanuctamMm MOMOWM WHBaNUAaM B nocagke B TpaHCNOPTHOE
CpencTBO U BbiCagKke M3 Hero nepeq BXOAOM B NMOMELLEHUSA, B KOTOPbIX NpeaocTaBnsieTcs
MyHUUMNanbHas ycnyra, B TOM YMCrie C UCMOSfb30BaHMEM Kpecra-KONACKH;

-6ecnpenaTCTBEHHbIN BXO4 MHBaNNAOB B NOMELLEHNE U BbIXOA U3 HETO;

-BO3MOXHOCTb CaMOCTOSATENIbHOrO NepeaBMwXeHUss MHBanNngoB MO Tepputopun
opraHusaummn, NOMeLLEHNS, B KOTOPbIX OKa3blBaeTCA MyHULUUNanbHas ycnyra;

-COMpPOBOXAEHNE WHBANMAOB, MMEKLMNX CTOMKME PaCCTPOMNCTBA (PYHKUMM 3PEHUS U
CaMOCTOATENBHOMO NepeaBMXeHUs, 1 OKa3aHMe UM NMOMOLLN Ha TEPPUTOPUN OpraHu3aunmn,
NoMeLLLEHNS, B KOTOPbIX OKa3blBaeTCA MyHMLMNanbHasa ycnyra;

-Hagnexawee pasmMeweHune obopydoBaHus UM HocuTenen  MHdopMauumu,
HeobxoauMbIx Ana obecneyeHnsa 6ecnpenaTCTBEHHOro JOCTYNa NHBaNWAOB B NOMELLEHNS U
K ycrnyram, ¢ y4eTOM OrpaHuyeHnin Nx Xn3HeoeaTenbHOCTH;

-nybnvpoBaHne HeobxoouMmMoW  Onsi MHBANMAOB  3BYKOBOWM W 3pUTENBHOWN
MHopmMauum, a Takke HagnMcen, 3HakoB N MHOWM TEKCTOBOM U rpadmnyeckon nHdgopmaumm
3HaKamu, BbIMOSIHEHHBLIMU penbedHO-ToYEeYHbIM WpndTom bpanns;

-0onNycK cypgonepesoayvka u TudpnocypaonepeBoymka;

-gonyck cobakn-npoBOAHWKA MpU Hanuuun LOKYMeEHTa, noATBepxaarollero ee
crneunanbHoe oby4veHve M BbldaHHOro No opme u B nopsgke, KoTopble onpeaensaTcs
deneparnbHbIM  OpraHoOM WCMOSMHUTENbHOM BMacTu, OCYLECTBASIOWNM  (OYHKUMM MO
BblpaboTke M peanu3aumm rocyaapCTBEHHOM MOMUTUKM U HOPMaTUBHO-NPaBOBOMY
perynmpoBaHuio B coepe coumanbHOW 3alnTbl HaceneHus;

-npefocTaBneHne npu Heobxo4MMOCTN yCryrn N0 MECTY XUTenbCTBa MHBanNMaa unu
B AUCTAHUNOHHOM PEXUME;

-OKasaHue cneunanuctaMmm MHOM HeobxoAMMON NMOMOLLM MHBaNuaam B NpeoaoneHnm
BGapbepoB, NPENATCTBYIOLLUMX NONYYEHUIO UMW YCIYT HAapaBHe C APYrMMN NULAaMMW.

2.14.lNokasatensamm OOCTYMHOCTM U KayecTBa MyHUUMMNANbLHOW YCNyrn sBRASOTCA
npegocTasfieHne MyHULMNAanbHON ycnyru nnn OCyLLeCTBNEHNEe  OTAENbHbIX
agMVHUCTPATUBHbLIX Npouedyp B 3MEKTPOHHOW  dopme, noflydyeHne 3aaBuTenemM
WMHopMaLmMKn 0 xoae NpeaocTaBeHns MyHULMNAanbHON YCIyrn ¢ NCNONb30OBaHNEM CPeacTB
TenedgoHHOM CBA3N, 3I1EKTPOHHOro MHGOPMUPOBAHUS, cobniogeHne  CpokoB
npefocTaBfieHns MyHUUMNAnNbHOM YCryrn, OTCYTCTBME Xanob M NpeTeH3nn CO CTOPOHbI
3aaBuUTENd, a Takke cyaebHbIX akTOB O MPU3HaAHMM HE3aKOHHbIMW peLUueHur, AeUCTBUN
(6e3pencTBmna) ynonHOMOYEHHOIO opraHa U AOMKHOCTHbIX NN, YNONIHOMOYEHHOIO opraHa.

2.15.0cywecTtBneHune OTAENbHbIX aAMUHUCTPATUBHBIX npoueayp npu
NpeaocTaBfiEHNN MyHULMNANbHON YCAYrn BO3MOXHO B 3NeKTpoHHOM dhopme. OcobeHHoCTH
OCYLLECTBMEHUA OTAeSbHbIX aAMWHUCTPATMBHbLIX nNpoueayp B 3rEeKTPOHHOM dhopme
yCTaHOBMEHbI B pasgere 3 HacToAwero aaMMHUCTPaATUBHOIO perfiaMmeHTa.



3.CocraB, nocnenoBaTesibHOCTb U CPOKU BbiNOJIHEHNA aAMUHUCTPATUBHbLIX
npoueayp, TpGGOBaHMH K nopssaKy Ux BbinoJfiHeHUsi, B TOM 4Yucrne 0ocobeHHOCTH
BbINOJIHEHNA aAMVUHUCTPATUBHbIX nMpoueanyp B 3neKTpOHHOVI (bopme

3.1.lMpepoctaBneHne MyHUUMNANbHOM YyCnyrn BKAYaeT B cebs cnegywowme
agMUHUCTPaTUBHbIE NPOLLEaYpPbI:

-NpMeM 1 perncTpaunsa 4OKyMeHTOB, HeoOXxoanMbIX ANsi NpefoCTaBAeHNss MyHULMNANbHON
yCnyru;

-COBepLUEeHMe, OTKa3 B COBEpPLEeHUMM HoTapuanbHbIX OEUCTBUKW, OTIIOXEHUE,
NPUOCTaHOBMEHNE COBEPLLEHNS HOTapUasbHbIX JEACTBUN.

3.2.MNpuem wun pernctpauns OOKYMEHTOB, HeOOXoAUMbIX [ONsi NpefoCTaBfeHuUs
MYHULMNANbHOW YCIyIn.

OcHoBaHMeM [Ofs Havana WCNoSIHEHUS agMUHUCTPaTMBHOM npoueaypbl SBRseTcd
oOpalleHune 3aaBUTeNa NN NpeacTaBUTENS 3asaBUTESNS B YNONIHOMOYEHHbIN OpraH.

[omKHOCTHOE NUUO YNOSTHOMOYEHHOMO OpraHa yCTaHaBnMBaeT JIMYHOCTb 3asBUTESS
(NnpepctaBuTena 3asiBUTENs), NPOBOAUT MPOBEPKY OOKYMEHTOB Ha OTCYTCTBME OCHOBAaHWUM,
NpeayCMOTPEHHbIX MYHKTOM 2.7 HacTosILero agMMHUCTPaTUBHOIO perfiaMmeHTa.

Mpn nocTtynneHun 3asiBNeHUd B 3MEKTPOHHOW opMe AOSMKHOCTHOE 1L
YNOSTHOMOYEHHOrO OpraHa, OTBETCTBEHHOE 3a NpeAocTaBfeHne MyHULMNansHOW yCryru, B
TeyeHne 1 paboyero gHS C MOMEHTa ero permcrpaunm NpoBOAUT NPOBEPKY MOASIMHHOCTU
NPOCTON 3NEKTPOHHOW NOANUCK 3a8BUTENSA C UCMOJTb30BaHMEM COOTBETCTBYHOLLEINO cepBuca
eOVHON cuUcTeMbl MaeHTUMKauMm n ayTeHTUUKauum, a Takke npoueaypy npoBepPKU
AENCTBUTENBHOCTU KBanNnnMMUUUpPOBaHHOW NOAMNNUCU, C UCMONb30BaHMEM KOTOPOW NOAMUCAHO
3asiBfeHne (NakeT 3NEKTPOHHbIX JOKYMEHTOB) O NpefoCTaBNeHMM MyHULMNANbLHON YCIyru,
npegycMmaTpuBaroLlyto MPOBEpPKYy COONIAEHNA YCrnoOBUW, YKasaHHbiX B cTatbe 11
depepanbHoro 3akoHa «O6 3NeKTPOHHOW NOANNCKY .

B cnyyae ecnn B pesynbTaTe nNpoBEpKU KBanuuuMpoBaHHOW noanucu Oyaet
BbISIBIIEHO HeCcobrioAeHne YCTaHOBMEHHbIX YCIOBUW MNPU3HAHUS ee OeNCTBUTENbHOCTMU,
YNOMHOMOYEHHbIN OpraH B TeYeHWe Tpex AHEeW CO [HA 3aBeplleHUs NPOBEeOEHUSA TaKom
NpoBepKU MNpuHUMaeT peweHne o6 oTkase B NpUemMe K PacCMOTPEHWU 3asiBreHUs U
HanpaBnseT 3asBuUTento yeBegomreHne o6 3TOM B 3MEKTPOHHOW bopme C yKasaHueM
nyHkToB ctatek 11 ®depepanbHoro 3akoHa «OO6 9neKTPOHHOW MNoANUCKUY, KOTOpble
NOCIYXUNN OCHOBaHWEM [Ms NPUHATUS YKa3aHHOro pelleHusi. Takoe yBegoMreHue
noanncbIBaeTca KeanmuumpoBaHHOW MOAMUCHLI0 PYKOBOAUTESNS YNOMHOMOYEHHOIO opraHa
NN YNONTHOMOYEHHOrO MM JOSMKHOCTHOrO Nuua M HanpaeBnaeTca Nno agpecy 3NeKTPOHHOM
noyTbl 3asBuTens NnMbo B ero NU4YHbIN kabnHeT Ha EguHOM nopTtane rocygapCTBEHHbIX U
MYHULMNANbHbLIX YCNYT.

MakcrmanbHbIN CPOK UCNOMHEHUS aAMUHUCTPaTUBHOW NpoLenypb!:

-Ha NMYHOM nNpueme rpaxgaH — He 6onee 15 MUHYT;

-Npy NOCTYNSIEHUN 3aSBNEHNA U JOKYMEHTOB MO MOYTE UMW B 3MEKTPOHHOW hopme-
He 6ornee 1 pabo4vero AHSA CO AHA MNOCTYNSIEHNS B YNONHOMOYEHHbIN OpraH.

YBegomneHne o6 oOTKase B MNpuemMe K pacCMOTPEHUD 3asiBfieHus, B cry4vae
BbISIBIIEHNS B XOA4€E NPOBEPKM KBaNM@PULMPOBAHHOW MOAMUCKU 3asBuTena HecobniogeHus
YCTAHOBMNEHHbIX YCMOBUN MPU3HAHUSA ee OEeWCTBUTENbHOCTU HanpasnseTcs B TedeHue 3
OHEeN CO OHS 3aBepLUEHUs MPOoBEAEHNA TaKoW MPOBEPKM.

Pe3ynbTatom ncnonHeHms agMMHUCTPATUBHOW NpoLenypbl ABASETCS:

-NpyeM n peructpaumst 3asiBfieHus, Bblaada (HanpaBfieHWe B 9NEKTPOHHOM Buae)
3a8BUTENI0 PacnUCKM B MNOSTYYEHUN 3asiBNEHUA U MPUMIOXKEHHbIX K HEMY [AOKYMEHTOB
(yBEOOMIEHMST O NONYyYEHUMN 3aABIEHNS);

-HanpaeneHve ysedomreHuss o6 oTkase B nNpuemMe K pPacCMOTPEHUIO 3asiBNEHWUS,
NMOCTYNUBLLErO B 3NIEKTPOHHON (OopMe, N0 OCHOBAHUSIM, YCTAHOBMEHHbIM MYyHKTOM 2.7
HacTosLero agMMHUCTPaTMBHOIO pernamMeHTa.

3.3.CoBeplieHne, OTKa3 B COBEPLUEHUN HOTapuanbHbIX AEWCTBUA, OTMOXEHMUE,
NPUOCTaHOBIEHNE COBEPLLEHNS HOTapuarbHbIX JENCTBUN.



OcHoBaHMeM [Ons Havana WCMNoSiHeHUs agMUHUCTPaTMBHOM npoueaypbl siBRAseTcs
OKOHYaHWe npuvema u perucTpaumm OOKYMEHTOB LOSMKHOCTHBIM JIMLOM YMNOSIHOMOYEHHOro
opraHa.

Mpn OTCYyTCTBUM OCHOBAHWW, NPEOYCMOTPEHHbIX MyHKTamu 2.8 n 2.9 HacTtoswero
aflMUHUCTPATUBHOIO  perfiameHTa, [LOSMKHOCTHOE NUUO  YNOMTHOMOYEHHOro  opraHa
OCyLLeCTBNAeT COBeplUeHWe HoTapuanbHOro [OeWUCTBUA B MNOpsAdKe, YCTaHOBNEHHOM
NHcTpyKumnen.

CpOoK UCMNOMNHEHNA agMUHUCTPATUBHOM Npouenypbl OAUH AEHb.

Cpok coBepLleHUst HoTapuanbHOro AencTeus, NpegycMoTpeHHoro absauem TpeTbum
nyHKTa 2.3 HacTosALWero agMMHUCTPATUBHOIO perflaMeHTa, CocTaBnseT NsaTb paboymx gHeN.

Mo npocbbe nuua, obpaTvBLUErocsi 3a COBEpLUEHWEM HOTapuarnbHOro AencTBuS,
AOJDKHOCTHOE NNLIO YNOSTHOMOYEHHOMO OpraHa MOXeT COBEpLUMTbL HOoTapuanbHoe gecTBue
nyTeEM U3roTOBIIEHNS HOTAPMANbHOIO JOKYMEHTA B 9NIEKTPOHHON hopMe.

B cnyyae ecnu HoTapuanbHbI OOKYMEHT [OSDKeH OblTb nognucaH JvuoM,
obpaTmBLLUMMCSA 3a COBepLIEHMEM HOTapuanbHOro AeWcTBUs, NUUO 06s3aHO nognucatb
AOKYMEHT B MNPUCYTCTBMM OOSDKHOCTHOrO nuua  YNoSIHOMOYEHHOrO oOpraHa MpoCToun
3IEKTPOHHOM NOANUCHIO.

HoTapnanbHO  yOOCTOBEPEHHbIN  OOKYMEHT B  3fIeKTPOHHOM  dopme  unu
CBMAETENbCTBO, BblAAHHOE LOMKHOCTHBIM fINLIOM YNOSTHOMOYEHHOIO OpraHa B 351IEKTPOHHOM
dopme, noanucbiBaeTCA  YCUMNEHHOW KBannMUUMPOBAHHOM  3SIEKTPOHHOM  MOANUCHIO
AOJDKHOCTHOrO Nnua ynosIHOMOYEHHOIO opraHa.

Mpn oTCYTCTBUM OOKYMEHTOB, YKasaHHbIX B absauax 6, 8, 11 n 12 nyHkta 2.6.1
HacTodAWEero agMUMHUCTPATMBHOIO perfameHTa, LOSMPKHOCTHOE 5ULO  YNOSIHOMOYEHHOro
opraHa oOcCyuwecTBnseT MNOAroTOBKY MEXBEAOMCTBEHHOIO 3anpoca O Hanuyuuum unum ob
OTCYTCTBUW [OOKYMeHTa un (unu) wuHdopmaumn. [lpu 39TOM CpPOK npenocTaBrieHus
MYHULMNANbHOM YCIyru NpoanesaeTcs Ha NATb paboynx gHen.

B cny4vae NoCTynreHns oTBeTa Ha MeXBeJOMCTBEHHbIN 3anpoc,
ceugeTenbcTByowlero o6  OTCyTCTBUM  OOKYMEHTOB M (Mnu)  mHopmaumu,
npenycMOTPeEHHbIX B ab3auax 6, 8, 11 n 12 nyHkTa 2.6.1 HacTodALero agMMHNCTPaTUBHOIO
pernamMeHTa, AO/MKHOCTHOE IMLO YMNOSIHOMOYEHHOrO OpraHa npegnaraeT 3adBuTENO B
TeyeHne ogHoro paboyero oHA NPeacTaBUTb YKa3aHHbIe JOKYMEHTbI.

Ecnv no ncrevyeHmMn ykasaHHOro cpoka 3asiBUtenem OOKYMEHTbl He npeacTaBfieHbl,
OOIMKHOCTHOE IMUO YMNONIHOMOYEHHOro opraHa B TeYeHwe [HA, cnefylowlero 3a gHem
NOCTYNNeHMs AOKYMEHTOB, oopmMmnsaeT yBegomreHve ob oTkase B nNpueme OOKYMEHTOB,
KOTOpoe nepedaeTcd JNUYHO 3asBUTENO WM €ero MNpeacTaBuUTEmNo C  NPUITOXEHUEM
npeacTaBfieHHbIX JOKYMEHTOB.

CpoOK UCnonHeHus agMUHUCTPaTUBHOW Npoueaypsbl - NATb pabovmx AHEN.

Mpn HanNW4YMM oCHOBaHUM, yKa3aHHbIX B MyHKTe 2.8 HacToALWero agMMHUCTPaATUBHOIO
pernamMeHTa, AOMKHOCTHOE MU0 YNOSTHOMOYEHHOrO OopraHa BbIHOCUT MOCTaHOBIieHMEe 06
OTNIOXXEHMM COBEPLUEHUA HOTapuanbHOro [OenCTBUS, KOTOpoe nepedaetca  JIMYHO
3aABUTENIO NN ero NpeacTaBUTENIO.

CpoOK OTNOXEHUS COBepLUEeHUs HOTapuanbHOro OEeWCTBUMA He MOXeT npeBbilaTtb
Mecsila CO [HS BbIHECEHWSA MOCTAHOBMEHUS 00 OTMOXEHUN COBEpLUEHMS HOTapuanbHOro
JencTBuS.

CoBepLueHne HoTapuanbHOro AENCTBUA MOXET OblTb OTNOXEHO Ha CPOK He Gonee
AEeCATN OHEN No 3asBNEHNI0 3aMHTePEeCOBAHHOIO Nuua, ocnapyBaroLero B cyae npaso unm
dakT, 3a ygocToBEpEeHneM KOTOporo obpatunnochb Apyroe 3amHTepecoBaHHoe nuuo. Ecnn B
TeYeHne 3TOro cpoka OT cyfa He ByaeT nonyyeHo coobLieHne O MOCTYNNEHUN 3asiBrEHUs,
HOoTapuanbHoOe AeNCTBME A0IMKHO ObITb COBEPLLEHO.

B cnyyae nonyyeHna oOT cyaa coobuweHuss O MOCTYNMeHMM  3asaBreHus
3anHTepPeCcoBaHHOIO nmua, ocrnapueatoLLero npaso nnn ¢gakt, 06 yaocToBEPEHNN KOTOPOrO
NpPoCUT Opyroe 3avHTEpecOBaHHOE 5nUO, COBEepLUeHMe HOoTapuanbHOro [OencTBus
npuocTaHaBnNuBaeTcs 40 pa3peLleHns gena cyoMm.

CpOK MCNOMNHEHNS aAMUHUCTPaTUBHOM Npoueaypbl O4VH AEHb.



Mpn HanU4YMM OCHOBaHWK, YKa3aHHbIX B MyHKTe 2.9 HacToswWwero agMMHUCTPaTUBHOIO
pernameHTa, nm no npocbbe nuua, KOTOPOMY OTKasaHO B COBEPLUEHUM HOTapuanbHOro
AEeNCTBUSA, OOIMKHOCTHOE JIMUO YMNOSIHOMOYEHHOrO oOpraHa B CpoK He nosgHee 10
KaneHgapHbIX AHEN co AHA obpalleHnst BBIHOCUT NocTaHoBeHMe 06 0TKase B COBEPLLEHUN
HOTapuanbHOro AencTBuS.

lMocTtaHoBneHne 06 OTkase B COBEPLUEHMM HOTapuarnbHOro 4eNCTBUSA COCTaBNsETCs B
ABYX MOASIMHHBIX 3K3eMnndapax, Kaxabld 3K3eMnnsap noanucbiBaeTca YNOSTHOMOYEHHbIM
AOJDKHOCTHBLIM NIULLOM U 3aBepsieTCsl OTTUCKOM nevaTu.

lMocTaHoBnNeHne 06 OTKase B COBEPLUEHUN HOTapuasribHOro AenCTBUSA BpyvaeTcs
nmygy, KOTOPOMY OTKasaHO B COBEpPLUEHUM HOTapuarbHOro OeWCTBULA, UMW HanpasnsieTca
eMy NocpeacTBOM NMOYTOBOM CBA3WN.

CpoK ucnonHeHnsa agMnuHUcTpaTneHom npouenypbl - 10 kKaneHgapHbIX gHEN.

3.4.B cnyyae oOHapyxeHus 3asBUTENeM B JOKYMEHTaX, BblJaHHbIX B peaynbraTte
npefoCcTaBfieHNUs MyHUUMNAnbHOM YCIyrn, oneyaTtok M owunboK AO0SMKHOCTHOE Nuuo
YNOSTIHOMOYEHHOrO opraHa ycTpaHdaeT [OonylleHHble onevaTtkM M oWwKnbKu B TeyeHune NSATU
AHen co aHs obpalleHnsa 3asBuUTenst.

3.5.MNopsaok ocywecTBNeHNa agMMHUCTPATUBHbLIX Npoueayp B 3fIEKTPOHHOM dhopMe,
B TOM 4ucne C uUcnosb3oBaHMeM EuMHOro noptana rocyaapCTBEHHbIX U MyHULMNAbHbIX
YCIIyr.

Mpn npegoctaBneHNN YNONHOMOYEHHBIM OPraHOM MyHUUMNANbHOW ycrnyrn B
3MEKTPOHHOM hopMe nocpencTsoM EAnHOro noprana rocygapCTBEHHbIX U MyHULMNAMNBHbIX
ycnyr 3aaBuTento  obecnevmBaeTcs BbINOMHEHWE crefywwmx genucteBuin (ganee —
AencTBns):

nonyyeHne uHdopmauum O nopsigke M cpokax npenocTaBfieHUs MyHWUUMNanbHOW

ycnyru;
3anMcb Ha nNpMeM B  YMNOMHOMOYEHHbI oOpraH Ans  nogayu 3anpoca
O npefoCTaBMNeHUMM MyHUUMMNAnNbLHOM ycnyru (ganee — 3anpoc);

dopmMupoBaHmne 3anpoca;

npuem n pernctpaums ynosIHOMOYEHHbIM OpraHOM 3arnpoca U UHbIX JOKYMEHTOB,
HeobXxoaMMbIX AONs  NpefocTaBfieHns MYHUUUNANbHOW  YCnyru;

nonyyeHne pesynbTata npegocTaBneHns MyHULMNanbHON

ycnyru;

nonyyeHne cBeAeHUn 0 xoae BbINOSTHEHUS 3anpoca;

OCYLLeCTBMEHNE OUEHKM KayecTBa MNpeaoCTaBfieHMs MYyHUUUNANbHOW  YChyru;
pocynebHoe (BHecynebHoe) obxanoBaHue pelweHun n aencteuin (besgencTsus) opraHa
(opraHusaumm), AOOMKHOCTHOrO nuua opraHa (opraHuMsaumm) nmbo  MyHULMNANbHOro
cnyxallero; aHKkeTupoBaHue 3asBuTens (npeabsBrieHne 3asiBUTENIO NMepeyHsa BOMpPOCOB U
ncyepnbiBaloLWEro MNepeyHs BapuaHTOB OTBETOB Ha YyKasaHHble BOMPOCbl) B  LEnsX
onpegeneHns BapuaHTa MyHUUuMnanbHOW YCnyru, npeaycMOTPEHHOro agMUHUCTPATUBHbBIM
pernaMeHToM npeaocTaBfieHna MyHUUMNAnbHOM YCRyrn, COOTBETCTBYHOLLEro npu3Hakam
3aaBUTENS;

npeabsBrieHne 3adBUTENO BapuaHTa npeaocTaBNeHnsa MyHULMNANbHOW yCryru,
npeayCMOTPEHHOrO0 aAMUHUCTPATUBHLIM PEerfiaMeHTOM MNpeaoCTaBneHns MyHUUUNanbHOM
yCnyru.

[na npegocrtaBneHns MyHUUMNANbHOM yCnyrn ¢ NCnonb3oBaHmeM EgmHoro noptana
rocyAapCTBEHHbIX W MyHUUMNAmNbHbIX YCNyr 3asiBUTENb 3anofiHaeT ¢opMy, B KOTOPOW
HeobXxoOQMMO ykasaTb CBeAeHMsi, Heobxoammble Ans nonyyvyeHus ycnyrin. ObasatenbHble K
3anofIHEeHUIO NONA OTMEYaTCH 3BE€3004KOMN.

3asiBrneHMe  cuyuTaeTcsa  OTMPaBlieHHbIM  MOCfe  MNONyYeHus  3agBuUTenem
COOTBETCTBYIOLLEIO 3NIEKTPOHHOrO YBEOOMMEHUS B NIMYHbIA KabUHET 3asBuTens unm ero
npeacrasutensa Ha EgnHomM nopTane rocyaapCTBEHHbIX U MYHULMNANbHbLIX YCIYT.

B xone npegocrtaBneHnst MyHUUMNANbHOW YCIyru 3asBuTenb nNonyvyaeT yBeaoOMIIEHUS
O cTaTyce ycnyrm B NIMMHOM KabuHeTe 3asBuTens unu ero npeacrasutend Ha EgvHom
rnopTtane rocyaapCTBEHHbIX U MyHULUUNANbHbIX YCIyT.



3asBuTentio B KadecTBe pea3ynbTaTa npefocTtaBneHuss ycnyru obecnednBaeTcs
BO3MOXHOCTb MOSTyMEHUA SNEKTPOHHOrO [OKYMEHTa, MOAMNMCaHHOro C MCMNoSib30BaHUEM
YCUNEHHOWN KBanMUUMPOBAHHOW 3NEKTPOHHOM NOANUCH.

Mpn nonyyeHun pesynbTata npegoctaBneHns ycnyru Ha EgumHom nopTtane
rocygapCTBEHHbIX W MyHUUMMAnbHbIX ycnyr B dOpMe 9NEeKTPOHHOro [OOKyMeHTa
AONONHUTENBHO obecnevymBaeTcss BO3MOXHOCTb MOMYYEHUS MO KENaHW 3asBUTENS
AOKyMeHTa Ha OyMaXHOM HocuTene, noaTBepXaalwlero cogepxaHue 9neKTPOHHOro
AOKyMeHTa.

NHpopmauna o6 aneKkTpoHHbIX AOKYMEHTax - pesyrnbTatax NpeaocTaBrieHns yenyr, B
OTHOLLEHMM KOTOPbIX NpeaocTaBnaeTcss BO3MOXHOCTb, NpeaycMoTpeHHas ab3auem BTOpbiM
HacTodLWlero nyHkTa, pasmeliaetca onepatopom EguHOro noprana rocyfapCTBEHHbIX U
MYHULUMMAnNbHbIX yCnyr B €ANHOM NTIMYHOM KabuHeTe nnu B 9NeKTPOHHON dhopMe 3anpoca.

Bo3aMOXHOCTb MonyyeHust pesynbTata npegoctaBneHus  ycnyrm B dopme
3MIEKTPOHHOrO [OKYMEeHTa Wunv [OOKyMeHTa Ha 6ymaxHoOM HocuTene obecneyvBaeTca
3asBUTENO B TeYeHMe CpoKa OeNCTBUS pesynbTaTta npegocTtaBneHust ycnyrm (B crnyyae
€CNn TakoW CPOK YCTaHOBMEH HOPMaTUBHbIMKM MNpaBOBbIMW akTamun Poccuiickon
depnepaumn).

4.¢Oprl KOHTpPOJA 3a uCnofiHeHnmem aaMMHUCTPATUBHOIO pernamMeHTa

4.1.KoHTponb 3a cobniogeHnem ynosiTHOMOYEHHbIM OpraHoM, A0SPKHOCTHBIMUY NMLaMm
YNOSTHOMOYEHHOrO OpraHa, y4acTBYKOLUMMU B MNpefoCTaBfieHMM MYHULMMAnNbHOW YCIyru,
NOJSTIOXKEHUN HacTosLero aAMUHUCTPATUBHOIO pernameHTa ocyLlecTBnsieTcs
AOJDKHOCTHLIMW fLL@aMX YIMONTHOMOYEHHOIo OpraHa, cneuuanbHO YMNOAHOMOYEHHbIMU Ha
OCYLLIEeCTBINEHNE JAHHOTO KOHTPOMS, pyKoBoAUTENEM YNONTHOMOYEHHOIO opraHa v BKno4aeT
B cebs npoBedeHMe MNPOBEPOK MOSIHOTbI U KavyecTBa NpefocTaBfieHUs MyHUUMNanbHOW
ycnyrn.  [lnaHoBble M BHeENNaHoBble MPOBEPKM  MPOBOAATCA  YNOSIHOMOYEHHbIMU
AOIMKHOCTHBIMM ~ NIULAMM  YNOSTHOMOYEHHOTO OpraHa Ha OCHOBaHUU  pPacrnopsiKeHus
pyKoBOAUTENS YNOSTHOMOYEHHOro opraHa.

4.2.lNpoBepka MOMNHOTbI M KayecTBa NpPefoCTaBfEeHUs MyHUUMNANbHOW YCIyru

OCyLLleCTBNAETCA NyTeM NPOBEAEHUS:

4.2.1.NNnaHoBbIX NPOBEPOK COBGMIOAEHUA N UCMOMHEHUS OOSMKHOCTHBIMW NULaMn
YNONMHOMOYEHHOIo OpraHa, y4yacTBYWOLWWMK B MpeaocTaBneHnn MyHULUNAnNbHOM YCnyru,
NONOXEHUN HaCTOALLEro aAMUHUCTPATUBHOIO pernaMmeHTa, HOpMaTUBHbIX MPaBOBbIX aKTOB,
perynupyowmx OeAaTenbHOCTb N0 NpedoCTaBNeHuto  MyHUUUNAnbHOM  ycryrm npu
OCYLLECTBNEHUN  OTAENbHbIX  aAMWHUCTPATUBHBIX  MNpoueayp W npefocTaBneHus
MYHULMNANbHOM YCIyrn B LENOM.

4.2.2.BHennaHoBbIX NpOBEPOK COBNIOAEHNA U UCMONHEHUST OOSMKHOCTHBIMU NULaMK
YNONTHOMOYEHHOIO OpraHa, y4acTBYWLWWMKM B MpeaoCcTaBneHnn MyHULUNANbHOW YCnyru,
NONOXEHUN HaCTOALEro aAMUHUCTPATUBHOIO perfnaMmeHTa, HOPMaTMBHbLIX MPaBOBbIX aKTOB,
perynupyowmx OeaTenbHOCTb MO NPeAoCTaBNEeHU0  MyHUUMNANbLHOW  yCcriyrn  npwm
OCYLLECTBNEHUN  OTAENbHbIX  aAMWHUCTPATUBHBIX  Mpoueayp W npefocTaBfeHus
MYHULMNANbHOM YCIyrn B LENOM.

4.3.llnaHoBble NPOBEPKM OCYLLECTBMEHUS OTAENbHbIX aAMUHUCTPATUBHBIX Npoueayp
nposoasatca 1 pas B nonyrogue; NOAHOTbI U KavyecTBa NpeaoCTaBneHuss MyHULUMNanbHOM
ycrnyrm B Lenom- 1 pa3 B roq, BHENSIAHOBbIE — NPWU MNOCTYNNEHUN B YNONIHOMOYEHHbIN OpraH
Xanobbl 3asBUTENd Ha CBOEBPEMEHHOCTb, MOMHOTY W KayecTBO MpeaoCTaBreHus
MYHULMNANbHOM YCNyrin, Ha OCHOBAHWWN MHbIX AOKYMEHTOB M CBEOEHUN, yKasblBaloLMX Ha
HapyLUEeHNA HaCTOALLEro agMMHUCTPATUBHOIO pernamMeHTa.

4.4.Mo pesynbTataM MNpOBEOEHHOMW [POBEPKN COCTaBMSAETCA akT, B KOTOPOM
OTpaxaltTCH BbIABMEHHbIE HapPyLeHUs W MpeariokeHns no WX YycTpaHeHuto. AKT
nognucbiBaeTcs OMKHOCTHBIM JIMLIOM, YNONTHOMOYEHHbBIM Ha NpoBeAeHME MPOBEPKU.

4.5.[1omKHOCTHbIE nuua YNOSTHOMOYEHHOIo opraHa, yyacTsyoLime B
npefocTaBfieHUM MYHULMMANbHOW YCIyrn, HEeCyT MepcoHarnbHyl0 OTBETCTBEHHOCTb 3a
cobntogeHne CpoKoB M NOCNEeAO0BaTENbHOCTU UCNOSTHEHUS aaMUHUCTPATUBHbBIX AENCTBUNA U



BbIMOSTHEHUS agMUHUCTPATUBHbIX npoueayp, npeayCcMOTPEHHbIX HaCTOALLUM
AOMUHUCTPATUBHBLIM pernamMeHToM. [lepcoHanbHass OTBETCTBEHHOCTb 3aKpennsieTcsl B
OOJDKHOCTHBLIX  WHCTPYKUMSX. B cnyyae BbISIBEHWS HapyLeHUA BUHOBHbIE HECYT
OTBETCTBEHHOCTb B COOTBETCTBUMM C [OEUCTBYIOLWUM 3akoHodaTernbCcTBOM Poccuinckon
depepaumn n Bonrorpaackon obnactu.

4.6.CamoctoaTenibHOM  QOPMOM  KOHTPOSIE 3@  WUCMOSIHEHWEM  MOJSIOXKEHMUN
agMVHUCTPATMBHOIO pernaMeHTa 4SBNsSieTCA KOHTPOSlb CO  CTOPOHbI  rpaxaaH, WX
00beaANHEeHUN 1 opraHM3aunin, KOTOPbIA OCYLLEeCTBNAETCS NyTeM HanpaBneHus obpalleHuin
1 xanob B yNONMHOMOYEHHbIN OpraH.

5.locynebHbIN (BHeCcyAebHbIN) NOPAAOK 00XXanoBaHUA PeLUeHUN U
aencteumn (6esgencTBusl) ynosIHOMOYEHHOro opraHa, ero AoJIKHOCTHbIX
nvud, MyHUUUNanbHbIX CnyXalmx, paboTHUKOB

5.1.3aaButene Moxet obpaTutbca C kanobon Ha pelweHna u  OencTsus
(besgencTBne) YMNONMHOMOYEHHOrO, a TaKkKe ero [OOSMKHOCTHbIX §nuy, MyHUUMNanbHbIX
cnyxawmx, paboTHMKOB, B TOM YACIE B CEAYHLMNX Cryvasix:

1)HapylweHne cpoka permcTpauumn 3anpoca 3asiBuTend o npeaocTaBreHnn
MYyHULMNANbHOM ycnyru, 3anpoca, ykasaHHoro B ctatee 15.1 ®egepanbHoro 3akoHa Ne210-
d3G;

2)HapyLUueHne cpoka NpefoCTaBeHNs MyHUUMNanbHON yecnyru;

3)TpeboBaHue y 3asBUTENS OOKYMEHTOB UNN MHopmauun nubo ocyLlecTBreHus
AENCTBUA, MNpeacTaBfieHne WM OCYLIECTBNEHME  KOTOPbIX He  NpeaycMOTPEHOo
HOpPMaTUBHLIMW NPaBOBbIMK akTamu Poccunckon depepaumm, HOpMaTUBHLIMU NPaBOBbIMU
aktamn  Bonrorpagckon  obnactu,  MyHMUMNAnNbHbIMM - NPaBOBbIMM  akTaMu  Ang
npegocTaBfieHnsa MyHUUMNAanbHON yCcnyru;

4)oTka3 B nNpueme [OOKYMEHTOB, MpedoCTaBfieHne KOTopblX MpeaycMOTPEHO
HOpMaTUBHbIMW NPaBOBbLIMU akTamu Poccunckon deapepaumm, HOpMaTUBHLIMU MPaBOBbLIMU
aktamu  Bonrorpagckon  obnactu,  MyHMUMNAnbHbIMM - NPaBOBbIMWM  akTamu  Ans
npegocTaBfeHnsa MyHULUMNanbHOW yCnyru, y 3asaBUTENs;

5)oTkas B npegocTaBneHMM MyHULMNANbHOW YCMyrn, ecrnv OCHOBAHWA OTKa3a He
npeaycMoTpeHbl beaepanbHbIMM 3aKOHaMU Y NMPUHATLIMU B COOTBETCTBMM C HUMU WHBIMU
HOpMaTUBHbIMW MpaBoBbIMW akTamn Poccuiickon degepaumn, 3akoOHaMM U UHBIMUI
HOpMaTUBHbIMW  NpaBoBbIMM  akTamu  Bonrorpagckon obnactv, MyHUUMNANBHLIMU
NpaBOBbIMU aKTaMu;

6)3aTpeboBaHune c 3aaBUTENSA Npu NpPefoCcTaBneHuM MyHUUUNansLHOM ycnyri nnarbl,
HEe npeayCMOTPEHHOW HOpMaTUBHbIMM MpaBoBbiMM akTtamun Poccuickon Penepaunn,
HOpMaTUBHbIMW  MNpaBoOBbIMM  akTamu Bonrorpagckon o6bnactv, MyHUUMNANBHLIMM
NpaBOBbIMU aKTaMu;

7)0TKa3 ynosIHOMOYEHHOIro opraHa, AOSMKHOCTHOMO fnnua ynosIHOMOYEHHOIo opraHa B
ncnpasneHnn AonylweHHbIX WMMKM OMneyvyaToK M OoWwuMbOK B BblAaHHbIX B pesynbTaTe
npefocTaBfieHNa MyHUUMMNANbHOW YCNyrn OOKyMeHTax nnbo HapylleHue YyCTaHOBNEHHOro
CpoKa Takunx ucnpasreHnu;

8)HapylwleHne cpoka wnu nopsaka Bblgaunm  OOKYMEHTOB MO pesynbTaTtam
npegocTaBrieHNsa MyHUUMNAaNnbHON yCnyru;

9)npuocTaHoBNeHME NPeaoCTaBfeHNs MyHULMNANbHOW YCAyrn, €eCriv OCHOBaHWA
NPUOCTaAHOBMNEHNA He nNpeaycMOTpeHbl defepanbHbIMU  3aKOHaMW U MPUHATBIMU B
COOTBETCTBUU C HUMWN UHLIMU HOPMaTMBHbLIMW NPaBoBbIMU akTamn Poccuiickon degepaumu,
3aKOHaMMW W  WHbIMW HOPMAaTUBHbIMW MNpPaBOBbIMW akTamn Bonrorpagckon obnacTw,
MYHULMNANbHbIMU NPaBOBbLIMU aKkTamu;

10)TpeboBaHme y 3adABMTENs NpPU NPEOOCTaBMEHUMUM MYHUUUNANBHOM  yCnyru
OOKYMEHTOB WNU WHopmauun, OTCyTCTBME W (MNKN) HEOOCTOBEPHOCTb KOTOPbLIX He
yKasblBanucb nNpu nepBoHa4yaribHOM OTKa3e B NpuemMe [OKYMEHTOB, HeoOXoaumblx OnS
NpefoCTaBfieHNs MyHMUMNAnNbHOW ycnyrn, nNubo B NpeaoCTaBNeHUN MyHULMNAanbHOW
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yCrnyru, 3a MWCKMOYEHMEM cryvyaeB, MpPeayCMOTPEHHbIX MyHKTOM 4 vactm 1 cratbn 7
depnepanbHoro 3akoHa Ne210-P3.

5.2 Kanoba nogaetca B nNUCbMEHHOW dopmMe Ha O6ymaxHom HocuTene, B
3I1IeKTPOHHOM (pbopme B YNOMHOMOYEHHbIN OpraH.

Xanoba Ha peweHns u pgenctena (6e3gencTBME) YNOMHOMOYEHHOrO opraHa,
AOIDKHOCTHOMO  fMua  YNOSIHOMOYEHHOrO  OpraHa,  MYHWUMNANbHOrO  CRyXalero,
pyKkoBOAUTENS  YMNOMIHOMOYEHHOrO oOpraHa MOXeT OblTb HanpaBfeHa no no4yte, C
ncnonb3oBaHMEM  MHMOOPMAUMOHHO  TENEKOMMYHUKAUMOHHOM  ceTn  «HTepHeTy,
oduumanbHOro caMta YnofIHOMOYEHHOro opraHa, EgmMHoro noptana rocygapCTBEHHbIX U
MYHULMNANbHbIX YCIYT, a Takke MOXET OblTb NpUHATA NPy IMYHOM NpUEME 3asiBUTENS.

5.3.Kanobbl Ha peweHns un  pgencteua  (be3gencTeve)  pyKOBOAMTENS
YNOSIHOMOYEHHOIO OpraHa, NoAalTCA B BbILECTOALWMI OpraH (Mpu ero Hanuymm) nubo B
cnyyae ero  OTCYTCTBMSI  pacCMaTpuMBalOTCA  HEMNOCPeACTBEHHO  pyKoBOAUTENEM
YNOSITHOMOYEHHOIO OpraHa.

5.4.)Kanoba gormkHa cogepxartb:

1)HaMMeHoBaHWe YNOfIHOMOYEHHOro opraHa, AOS/MKHOCTHOMO fiMua ynofHOMOYEHHOrO
opraHa unu MyHUUMNANbHOrO CRyXalero, pelweHust u genctemsa (besgenctene) KOTopbix
obxanytoTcs;

2)pamunuio, UM4, OTYeCTBO (NocrnegHee — nNpU HanuMyuu), CBedeHUs O MecTe
XuTtenbctBa 3aaButensa - usmnyeckoro nuvua nmbo HanmeHoBaHMEe, CBedeHUst O MecTe
HaXOXOeHMA 3asBUTENs - PUANYECKOro nuua, a Takke Homep (Homepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) 3MeKTPOHHOMW MOMTbl (MPYU HanMuMM) M NOYTOBLIM agpec, Mo
KOTOPbIM AOSMKEH ObITb HanpaBfeH OTBET 3asABUTENHO;

3)cBegeHna o6  obxanyembix  peweHusx Kn  gencteusax  (besgenctsum)
YNONMHOMOYEHHOIO OpraHa, [AOJPKHOCTHOrO nuua, YMNofIHOMOYEHHOro opraHa, nubo
MYHULMNANbHOIo Chnyaluero;

4)0oBOAbl, Ha OCHOBaHWM KOTOPbIX 3asiBUTENb He CornaceH C pelleHnemM u
agencteusmn  (6esgenctBneM)  YNOAHOMOYEHHOrO  OpraHa,  AOSPKHOCTHOro  nvua
YNOMHOMOYEHHOIO OpraHa unM MyHUUMNanbHOro cryxawero. 3assutenem MoryT 6biTb
npeacTasBrieHbl JOKYMEHTbI (NpyY Hanuyun), NoATBepXxaatoLme oBoAbl 3asaBuTens, nméo nx
KOMuu.

3asBuTenb UMeeT NpaBo Ha NoflydyeHne MHgopMaunm n JOKYMEHTOB, HEOBXOAUMbIX
Ans 060CHOBaHMS U pacCMOTPEHUS Xanobbl.

5.5.0cHoBaHMeM [nga Hadana npouenypbl gocyaebHoro obxanoBaHus siIBAsieTCS
nocTtynneHve  >anoobbl 3aaBuTens. Pernctpauua  xanobsbl OCYLLIeCTBNSETCS
YNONHOMOY€EHHbIM CMeuManncToM yrnorTHOMOYEHHOro opraHa, B Te4eHUe Tpex AHen Co OHSA
ee NocTynneHus.

Xanoba, noctynuBliass B YMOMHOMOYEHHbIA OpraH, MNOANEXUT PacCMOTPEHMIO B
TeyeHne natHaguath pabouymx OHEW CO OHS ee peructpauuu, a B crnyyae obxanoBaHus
OTKasa YMOMHOMOYEHHOro OpraHa, B [MpueMe [JOKYMEHTOB Yy 3asButenda nvbo B
ncnpasneHnn AonyLeHHbIX onevyaTtok M ownbok unm B crnyyae obxanoBaHWs HapyLleHUs
YCTAHOBMNEHHOrO CPOKa TakuUX UCMPaBfiEHUN — B TeYeHue NSATU paboumx OHEen cOo OHS ee
perncTpauuu.

5.6.B cnyyae ecnn B xanobe He ykasaHbl haMunus 3asBUTENS, HanpaBMBLLETO
xanoby, n (Mnn) No4YTOBbLIN agpec, N0 KOTOPOMY AOIMKEH ObITb HanpaBneH OTBET, OTBET Ha
Xanoby He gaeTcs.

Ecnm B ykasaHHOM >xanobe copepxaTca CBeAeHWs O noaroTaBiMBaeMoMm,
COBEpLIaeMOM WM COBEPLUEHHOM MPOTMBOMPABHOM [JesdHuW, a TaKkke O nuue, ero
noarotaBnuMBaloLLEeM, COBEPLUAIOLLEM UM COBEPLUMBLLEM, Xanoba noanexuT HanpaBrieHuo
B rOCyAapCTBEHHbIN OpraH B COOTBETCTBUN C €r0 KOMMNETEHLNEN.

HdomkHocTHOE nNuuo, paboTHMK, HAaAeneHHble MOMHOMOYMSMU MO PACCMOTPEHUIO
Xanob B COOTBETCTBMM C NMYHKTOM 5.2 HACTOSALEro agMUHUCTPATMBHOIO perfameHTa, npu
nonyyeHnn xanobbl, B KOTOPOW COLEPXATCHA HeueH3ypHble nmMbo ockopOuTEnbHbIe
BblpaXeHWs!, Yyrpo3bl XXMU3HW, 300POBbI0 U MMYLLECTBY LOMKHOCTHOrO nvua, a Takke YeHOB
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ero cembu, BrMpaBe OCTaBUTb >xanoby 6e3 oTBeTa NO CyLecTBYy MOCTaBMEHHbIX B HeW
BOMPOCOB M COOBLLUMTL 3adBUTESNO O HEAOMYCTUMOCTU 3roynoTpebneHnst npaBoMm.

B cnyyae ecnu TekcT xanobbl He noggaeTcsl NPOYTEHMO, OHa ocTaBnseTcs 6e3
oTBETa, O YeM B TEYEeHWe CcemMn [HEW CO [HS perucTpauum xanobbl coobuiaetca
3aABUTENIO, ECNU €ro hamMunmst U NOYTOBbLIN agapec NOAAAITCA MPOYTEHNIO.

Ecnu oTBeT No cyLwecTBy NOCTaBNEHHOrO B xarnobe Bonpoca He MOXeT ObITb AaH 6e3
pasrnawleHMsi CBeAEeHUN, COCTaBMSIOWNX TFOCYAAPCTBEHHYIO WIIM WUHYIO OXpaHSeMYyH
denepanbHbIM 3aKOHOM TaWHy, B TEYEHWEe ceMu AHEN CO OHSA perncTpaumnm >xanobbl
3aABUTENIO, HanpaBuBLLUEMY >Xanoby, coobliaeTcs O HEBO3MOXHOCTM [aTb OTBET Mo
CYyLLEeCTBY MOCTaBfIEHHOrO B HEW BOMpoca B CBA3WM C HeOONyCTUMOCTbIO pasrnalleHus
yKa3aHHbIX CBE4EHUN.

B cnyyae ecnu TekcTt xanobbl He no3BonsieT onpegenutb CyTb oObpalieHus
3aaBUTENS, OTBET MO CYLLECTBY anobbl He AaeTcs, 0 YeM B TeYEeHMEe CeMU OHEWN CO OHSA
perncTpaumm xanobbl coobLuiaeTcs 3asaBUTENIO.

B cnyyae ecnu B xanobe obxanyeTcs cyaebHoe pelueHne, Takas xanoba B TeyeHne
CeMn OHen Co AOHS e€ perncrpauuu Bo3BpallaeTcs 3asiBMTEN0, HanpasmBLUEMY Xanoby, ¢
pa3bsiCHEHMEM NopsiAka 06XanoBaHUA JAaHHOrO cyaebHoro peLleHus.

Ecnn B xanobe cogepXuTcsi BOMPOC, Ha KOTOpbIA 3asBUTENO HEOAHOKPATHO
AaBanncb NMCbMEHHbIE OTBETbI MO CYLLECTBY B CBSA3M C paHee HanpaenseMbiMu xanobamu,
N Npyn 3ToM B Xanobe He NpMBOOATCA HOBble 4OBOAbI UM OBCTOATENLCTBA, OOMKHOCTHOE
nmuo, paboTHUK, HageneHHbIe NOSTHOMOYUAMM MO PAacCMOTPEHMIO Kanob B COOTBETCTBUM C
NMyHKTOM 5.2 HacToswWwero agMMHUCTPATMBHOIO perfnameHTa, BnpaBe MNPUHATb pelleHne o
6e30CHOBaTENbHOCTN O4YepeaHon xanobbl N NpekpaleHUn nNepennckn c 3asBuTenemM no
AaHHOMY BOMPOCY MpuK YCIOBUKM, YTO yKasaHHas >xanoba n paHee HanpaBnsiemble anobbl
HanpaBnsnNMCb B OAWH W TOT e YMNOSTHOMOYEHHbIA OpraH WM OAHOMY U TOMY Xe
AOSDKHOCTHOMY nuuy. O gaHHOM pelueHun yBedOMAsieTCs 3asiBUTENb, HanpaBMBLLWN
Xanooy.

5.7.No pesynbTatam paccMOTpeHusi kanobbl NPUHMMAETCss OOHO W3 CreaykLmnx

peLLueHunn:

1)xanoba yaooBneTBopsieTcsl, B TOM 4yucrne B popMe OTMEHbI MPUHATOrO peLleHns,
nucnpaBneHns AOOMyLWEHHbIX OfnevYatok W  owuboK B BblAaHHbIX B  pesynbrate
npefoCTaBfeHNs MyHULUMNANbHOW YCryrM AOKYMEHTax, BO3BpaTa 3asdABUTENI0 AEHEXHbIX
CpencTB, B3MMaHWEe KOTOpbIX He NpeayCMOTPEHO HOPMATMBHbLIMW MPaBOBbIMU aKTaMu
Poccunckon depepaumm, HopmaTUBHbIMKM MpPaBOBbIMW akTamu Bonrorpagckon obnactu,
MYHULMMNAnNbHbIMX NPaBOBbIMU aKTaMu;

2)B yAOBNETBOPEHUN xanobbl 0TKasbiBaeTCA.

5.8.0cHoBaHMAMM ANg OoTKa3a B y40BEeTBOPEHMM xanobbl Bns0TCA:

1)npu3HaHMe npaBOMEPHbIMM  pewenna wn (unu) pagencteum  (6es3pgencTeus)
YNONMHOMOYEHHOIO  OpraHa,  AOSMPKHOCTHbIX — Jnu, MYHMUMNANbHbLIX  CRyXaLux
YNONTHOMOYEHHOIO OpraHa;

2)Hanu4yve BCTYMMBLUErO B 3aKOHHYK CWMY peLleHus cyda no >xarnobe o ToMm xe
npegmMeTe 1 No TEM e OCHOBaHUSAM;

3)nogadva xanobbl NMLOM, MOMIHOMOYUSA KOTOPOro He MNOATBEPXOEHbl B MNOpSAKe,
YCTaHOBJIEHHOM 3aKkoHO4aTenbCTBOM Poccunckon degepauum.

5.9.He nosgHee [OHA, cnegylowero 3a OHEM MPUHATUS peLleHus, 3asiBUTENo B
NMUCbMEHHON (PopMe M MO XenaHuK 3asABUTESNS B 3NEKTPOHHOW (opme HanpasnaeTcs
MOTUBMPOBAHHLIN OTBET O pe3ynbTaTax pacCMOTPEHUSA Xanobbl.

B cny4ae npusHaHusa xanobbl nognexallen yaoBneTBOPEHUO B OTBETE 3asBUTENIO
AaeTcs nHdopmauusa o AeNCTBUAX, OCYLLEeCTBNAEMbIX YNONMHOMOYEHHbIM OPraHoMm, B Lensx
He3aMe IMTEeNbHOro YCTpaHEeHUS BbISABIIEHHbIX HapyLLIEHUA NPpY OKa3aHUN MyHULMMNansHOM
yCcrnyru, a Takke MPUHOCATCS U3BMHEHMS 3a [OCTaBfeHHble HeygobCTBa UM yKasblBaeTcH
MHpopMaumnsa O AanbHENWNX OENCTBUAX, KOTOpble HEOOXOAMMO COBEPLUUTL 3asBUTENO B
uensax nosly4eHuss MyHuLunarnbHOW yCryri.
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B cnyyae npusHaHua >xanobbl He noanexalwlen YAOBETBOPEHUIO B OTBETe
3asBUTEN0 4al0TCA apryMeHTUPOBaHHbIE Pa3bsCHEHUS O NMPUYMHAX MPUHATOrO peLleHus, a
Takke MHpopMauusa o nopsiake 06kanoBaHUA NPUHATOrO PELLEHUS.

5.10.B cnyyae ycTaHOBNEHUsS B xo4e vnv No pesynbTaTaM pacCMOTPEHUS Kanoobl
NPU3HaKoB CcoCTaBa agMWHUCTPATMBHOIMO  MNpaBOHapyLeHUd  WUNu  NpecTynsieHus
AOJMPKHOCTHOE NULO YNOSIHOMOYEHHOIO opraHa, paboTHMK HageneHHble NOIHOMOYMSIMU MO
paccMOTpPeHUo xanob B COOTBETCTBUM C MYHKTOM 5.2 HacToswero agMMHUCTPaTUBHOIO
pernaMmeHTa, He3ameanuTenbHO HanpaenslT MWMEKLWKNecs MaTepuanbl B OpraHbl
NpoKypaTypbl.

5.11.3aaButenn BnpaBe o6XanoBaTb pPELUEHUs, MPUHATbLIE MPU MNpeaocTaBneHun
MYHUUMMAnNbHOMN ycnyru, Oencrteus (6es3gencteme) LOSMKHOCTHbLIX Jvl, MYyHUUMNanbHbIX
cnyXawmx ynoriIHOMOYEHHOro opraHa, B cydebHoM nopsigke B COOTBETCTBUM C
3akoHogaTenbcTBoM Poccuickon ®egepaunn.

5.12.MonoxeHnst HacTosawero pasgena, ycraHaBnuBawLwme nopsgok pacCMOTPeHUs
Xanob Ha HapyLleHnsa npas rpaxgaH 1 opraHmsauumn npyu NnpegocTaBneHnn MyHULmunanbHON
yCryru, He pacnpoCTPaHSATCA Ha OTHOLWeEHUs, perynnpyemble PegeparnbHbiM 3aKOHOM OT
02.05.2006 No59-®3 «O nopsiake paccMoTpeHust obpauieHnn rpaxgaH Poccumnckon
depepaumny.
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